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Regular Meeting of the
Little Canada City Council
Monday, January 13, 2020
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City Center Council Chambers
AGENDA
1. Call To Order - Regular Meeting - 7:30 P.m.
2. Roll Call
3. Approval Of Minutes

A. December 18, 2019 Workshop Meeting Minutes (Closed Meeting)
B. December 18, 2019 Regular Council Meeting Minutes
Documents:
12-18-2019 COUNCIL MINUTES.PDF
C. January 8, 2020 Special Meeting Minutes (Improvement Hearing)
Documents:
01-08-2020 SPECIAL (IMP HEARING).PDF
4. Announcements
5. Economic Development Authority
A. Election Of Officers & Adoption Of 2020 Budget
Documents:
2020 EDA APPOINTMENTS - BUDGET.PDF
6. Consent Agenda
A. Approval Of The Vouchers
Documents:
VOUCHERS 01-13-2020.PDF
B. 2020 Designation Of Data Practices Responsible Authority - Compliance Official &
Ratify City Procedures For Access To Public & Private Data

VOUCHERS 01-13-2020.PDF
B. 2020 Designation Of Data Practices Responsible Authority - Compliance Official &
Ratify City Procedures For Access To Public & Private Data
Documents:
DATA PRACTICES DESIGNATION - RATIFY.PDF
C. Approve 2020 Fire Inspection Contract & Designate James P. Lee As Fire Marshal
Documents:
2020 FIRE MARSHAL CONTRACT - RENEWAL.PDF
D. Approve 2020 Northeast Youth & Family Services Partnership Agreement
Documents:
2020 NORTHEAST YOUTH FAMILY SERVICES AGREEMENT.PDF
E. Accept A 2019 Donation From Little Canada Canadian Days, Inc.
Documents:
ACCEPT 2019 DONATION.PDF
F. Approve A Temporary Liquor License For The Little Canada Recreation Association On
February 1, 2020 For The Annual Ice Fishing Contest
Documents:
TEMPORARY LIQUOR LICENSE FOR LCRA 2-1-2020.PDF
G. Approve A Temporary Liquor License For St. John's Church On February 20, 2020 For
The Taste Of Winter Event
Documents:
TEMPORARY LIQUOR LICENSE FOR ST. JOHNS 2-20-2020.PDF
H. Approve The State Of MN Institution Community Work Crew Contract For 2020-2021
Documents:
2020-2021 ICWC CONTRACT.PDF
I. Approve Letter Of Engagement For 2019 Audit Services With CliftonAllenLarson
Documents:
2019 AUDIT SERVICES LETTER OF ENGAGEMENT.PDF
7. Staff Reports
A. 2020 Designation Of Deposit & Investment Of Local Public Funds
Documents:
DESIGNATION OF DEPOSIT AND INVESTMENT OF LOCAL PUBLIC
FUNDS.PDF

A. 2020 Designation Of Deposit & Investment Of Local Public Funds
Documents:
DESIGNATION OF DEPOSIT AND INVESTMENT OF LOCAL PUBLIC
FUNDS.PDF
B. 2020 Improvement Project For Allen Avenue
Documents:
2020 IMPROVEMENT PROJECT FOR ALLEN AVENUE.PDF
C. 2020 Committee Appointments
Documents:
COUNCIL COMMITTEE APPOINTMENTS.PDF
D. 2020 Designation Of Legal Newspaper
Documents:
2020 DESIGNATION OF LEGAL NEWSPAPER.PDF
E. 2020 Health Insurance & Insurance Opt-Out
Documents:
2020 HEALTH INSURANCE - OPT OUT.PDF
F. 2020 Little Canada Fire Department Contract
Documents:
2020 LC FIRE DEPARTMENT CONTRACT.PDF
8. Adjourn
This agenda is subject to change by additions and deletions.

MINUTES OF THE REGULAR MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
DECEMBER 18, 2019

Pursuant to due call and notice thereof a regular meeting of the City
Council of Little Canada, Minnesota was convened on the 18th day of
December, 2019 in the Council Chambers of the City Center located at
515 Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:35 p.m. and the
following members of the City Council were present at roll call:

MINUTES

CITY COUNCIL:
Mayor
Council Member
Council Member
Council Member

Mr. John Keis
Mr. Tom Fischer
Mr. Rick Montour
Mr. Christian Torkelson

ABSENT:
Council Member

Mr. Mike McGraw

ALSO PRESENT:
City Administrator
Finance Director
Parks & Rec/Comm. Services Mgr.
Public Works Director
City Clerk

Mr. Chris Heineman
Ms. Brenda Malinowski
Mr. Bryce Shearen
Mr. Bill Dircks
Ms. Heidi Heller

Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-136 – APPROVING MINUTES OF THE
NOVEMBER 20, 2019 REGULAR COUNCIL MEETING AS
SUBMITTED
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution adopted.

ANNOUNCEMENT Montour thanked city staff for another very successful Cookies with Santa
event. The Parks & Rec/Community Services Manager stated it was
another great year and thanked Little Canada businesses, Creative
Catering and Cardigan Ridge, for donating the cookies.
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PUBLIC HEARING –
RENEWAL OF
PAWN BROKERS &
SECOND-HAND
GOODS DEALER
LICENSES

Keis opened the Public Hearing to consider the renewal of the
following Pawn Brokers License and Second-Hand Goods Dealers
Licenses:
Pawn Brokers License –
Lincoln Pawn & Jewelry
Second-Hand Goods Dealers Licenses –
Lincoln Pawn & Jewelry
Christian Life Ministries
Joe’s Sporting Goods
Quality Furniture
The City Clerk reported that application materials have been submitted
and the fees paid, all of the background checks are in order, and a
satisfactory review of the calls for service by the Ramsey County Sheriff’s
Department was completed. Staff recommends approving these licenses
for 2020.
There was no one from the public present wishing to comment on this
matter.
Upon motion by Montour, seconded by Fischer, the public hearing was
closed.
Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-137 – APPROVING THE ISSUANCE OF
THE FOLLOWING LICENSES AS RECOMMENDED BY THE CITY
CLERK FOR THE LICENSE PERIOD JANUARY 1, 2020 THROUGH
DECEMBER 31, 2020:
Pawn Brokers License –
Lincoln Pawn & Jewelry
Second Hand Goods Dealers Licenses –
Lincoln Pawn & Jewelry
Christian Life Ministries
Joe’s Sporting Goods
Quality Furniture
The foregoing resolution was duly seconded by Torkelson.
Ayes (4).
Nays (0). Resolution declared adopted.
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PUBLIC HEARING ADOPTION OF 2020
BUDGET & FINAL
LEVY

Keis opened the public hearing to consider adoption of the City’s 2020
Budget.
The City Administrator stated that the Council set the preliminary levy at
4.99% in September, but the Council asked staff to work on reducing the
levy if possible, which staff has now done.
The City Administrator reviewed initiatives for 2020 that are based on the
Strategic Plan the Council adopted this year. He gave a presentation and
reviewed the taxing jurisdictions that make up property taxes in Little
Canada. These include the City, School Districts (623 and 624), Ramsey
County, and Special Taxing Jurisdictions, which include the Metropolitan
Council, Metropolitan Mosquito Control Regional Rail Authority, and
Ramsey/Washington Metro Watershed District. He noted that the City of
Little Canada receives about 22% of each property tax dollar.
The Finance Director reported that the levy has been reduced from the
preliminary rate of 4.99% and is now proposed to be 4.193%. She then
reviewed the key budget objectives focused on by the City Council and
staff in setting the City’s budget. She explained that 75% of the City’s
General Fund revenues come from property taxes. She reported that the
City’s 2020 tax rate will decrease from 26.131 % to 25.676 %. She stated
that Little Canada’s 2020 Tax Rate will be the sixth lowest out of 18
municipal jurisdictions in Ramsey County.
A resident questioned why his property taxes went up 26%, but stated that
it sounds like he will need to contact the county assessor’s office since his
taxes are increasing that much because his property value went up a lot.
The Finance Director stated that she would be happy to help any residents
understand their tax statement.
There were no other comments from the general public.
Upon motion by Montour, seconded by Keis, the public hearing was
closed.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-138 – ADOPTING THE 2020 BUDGET
IN THE AMOUNT OF $13,982,800
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution declared adopted.
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Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-139 – ADOPTING THE 2019 TAX LEVY
COLLECTIBLE IN 2020, BASED ON A 4.193% INCREASE, FOR
THE CITY OF LITTLE CANADA AS FOLLOWS:
GROSS TAX LEVY
General Fund
Fire Equipment Fund
Infrastructure Fund

$3,479,283
$3,197,083
$160,000
$122,200

The foregoing resolution was duly seconded by Keis.
Ayes (4).
Nays (0). Resolution declared adopted.

Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-140 – RATIFYING 2020 SALARY WAGE
SCALE AS PRESENTED
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution declared adopted.

CONSENT
AGENDA

Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-141 – APPROVING THE CONSENT
AGENDA WHICH CONTAINS THE FOLLOWING:
*APPROVAL OF THE VOUCHERS
*AUTHORIZING APPROVAL OF YEAR-END VOUCHER
PAYMENTS BY EMAIL
*ACCEPT DONATIONS RECEIVED FROM OCTOBER 1 DECEMBER 13, 2019
*APPROVE 2020 RECREATION COORDINATOR CONTRACT
WITH TWIN CITIES OFFICIALS, LLC
*APPROVE NOT WAIVING THE STATUTORY LIMITS OF
LIABILITY COVERAGE OPTION ON LEAGUE OF MINNESOTA
CITIES INSURANCE TRUST POLICY
*APPROVE RESOLUTION 2019-12-142 FOR THE COMMITMENT
OF SPECIAL REVENUE FUND BALANCES
*APPROVE FRA-DOR INTERIM USE PERMIT AGREEMENT
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*APPROVE PURCHASE OF A PRODUCTION SWITCHER
*APPROVE HIRING INDIGITAL, INC. FOR ELECTRONIC
CONVERSION OF CITY FILES
*APPROVE AN OFF-SITE GAMBLING PERMIT FOR THE LITTLE
CANADA RECREATION ASSOCIATION AT GERVAIS LAKE
BEACH ON FEBRUARY 1, 2020 FOR THE ICE FISHING CONTEST
*APPROVE RESOLUTION 2019-12-143 TO REASSESS DEFERRED
HIA ASSESSMENT FOR 120 DEMONT AVE. E. UNIT #106
*APPROVE RESOLUTION 2019-12-151 TO REASSESS DEFERRED
HIA ASSESSMENT FOR 132 DEMONT AVE. E. UNIT #139
*APPROVE PARTIAL PAYMENT #7 TO COBRA CONSTRUCTION.
FOR FIRE STATION REMODEL PROJECT
The foregoing resolution was duly seconded by Montour.
Ayes (4).
Nays (0). Resolution declared adopted.
2020
APPOINTMENTS
TO THE
PLANNING
COMMISSION
AND SELECTION
OF THE 2020
CHAIR

The City Clerk stated that the terms for Taelor Johnson and Nicole
Westadt will expire on December 31, 2019, and that both have reapplied
for the Planning Commission. She stated that one application in addition
to the incumbents was received for the Planning Commission, and it was
determined that the new application will be kept on file for one year in the
event of a Commission vacancy. Staff is recommending that Taelor
Johnson and Nicole Westadt be reappointed for 3-year terms from 2020 2022.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-144 – REAPPOINT TAELOR JOHNSON
AND NICOLE WESTADT TO 3-YEAR TERMS ON THE PLANNING
COMMISSION FROM 2020-2022
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution declared adopted.
Torkelson introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-145 –APPOINT NICK SCHWALBACH
TO BE THE PLANNING COMMISSION CHAIR IN 2020
The foregoing resolution was duly seconded by Keis.
Ayes (4).
Nays (0). Resolution declared adopted.
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2020
APPOINTMENTS TO
THE PARKS &
RECREATION
COMMISSION AND
SELECTION OF THE
2020 CHAIR

The City Clerk stated that the terms for Rose Chu and Ron Horwath would
expire on December 31, 2019. She explained that Rose and Ron have
reapplied for new terms. She reported that no other applications for the
Parks & Recreation commission were received. Staff is recommending
that Rose and Ron be reappointed for three-year terms from 2020-2022.
Torkelson introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-146 – REAPPOINT ROSE CHU AND
RON HORWATH FOR 3-YEAR TERMS TO THE PARKS &
RECREATION COMMISSION FROM 2020-2022
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution declared adopted.

Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-147 –APPOINT DAVE MILLER TO BE
THE PARKS & RECREATION COMMISSION CHAIR IN 2020
The foregoing resolution was duly seconded by Torkelson.
Ayes (4).
Nays (0). Resolution declared adopted.

UPDATE ON TWIN
LAKE FLOODRISK
MITIGATION
FEASIBILITY
STUDY

The Public Works Director explained that the Watershed District Board
heard the flood risk mitigation feasibility study at their December 11
meetings. He stated that Barr Engineering has recommended option 4,
which is installing a gravity outlet at 872.2 feet, and an operations plan
will be created that will involve several parties, including city staff. There
are a lot of details that will need to be looked at and determined, along
with a final design. He explained that the outlet would be a ditch from the
wetland northeast of Waldo Pond into a gravity pipe with a gate valve
through the existing embankment of Waldo Pond. He reported that this
alternative would include a detailed operations plan that would describe
when the valve could be opened and which it would be closed since there
is a risk of flooding downstream in Gervais Lake and the Phalen Chain.

SET 2020 COUNCIL
MEETINGS &
WORKSHOPS

The City Clerk reviewed the proposed 2020 City Council meeting
schedule, and stated that staff recommends the Council set the 2020
meeting schedule according to the regular second and fourth Wednesdays
at 7:30 p.m., with the except of January, November and December. She
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noted that a calendar was included in the staff report with the proposed
meeting dates highlighted. The City Clerk stated that staff is also
proposing the Council continue having a set regular monthly workshop on
this schedule prior to the first meeting of the month. She noted that the
workshop could be canceled if not needed.
Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-148 – SET THE 2020 CITY COUNCIL
MEETINGS AND WORKSHOPS AS AMENDED
The foregoing resolution was duly seconded by Torkelson.
Ayes (4).
Nays (0). Resolution declared adopted.

ORDINANCE 839,
AMEND FEE
SCHEDULE

The City Clerk stated that staff is proposing the Fee Schedule be amended
to:
 Update cost for ¾” water meters & change other meter costs to call
for price
 Updating Trash & Recycling Disposal Fee Per Ton with 2020
Rates
 Updated Electrical Permit Fees - these have not been increased
since 2015
 Increasing some park shelter rental fees to help cover cost of new
online park rental system
 Remove the fee for a rental housing inspectors license – these
inspections will no longer be done by independent contractors
 Add $5.00 Contractor State License Verification Fee
Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-149 –ADOPT ORDINANCE 839,
AMENDING THE FEE SCHEDULE
The foregoing resolution was duly seconded by Fischer.
Ayes (4).
Nays (0). Resolution declared adopted.

ORDINANCE 840,
AMEND CITY CODE
CH. 205, SANITARY
SEWER SYSTEM

The Public Works Director reported that staff met with the Minnesota
Pollution Control Agency in October to assess the City’s Subsurface
Sewage Treatment System (SSTS) Program. He explained that part of the
assessment was reading through the ordinance and suggesting changes
and/or additions to make the ordinance easier to understand and follow.
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He stated that the SSTS ordinance was revised in 2015 to bring it up to
MPCA standards and a model ordinance provided by the MPCA was used
at that time to gain compliance. He noted that the MPCA has again
updated its model ordinance with more requirements and these suggested
changes have been made to the SSTS portion of Section 205 in the City
Code. The major changes include adding more language regarding permit
applications, adding an approval process to address requested changes to
approved designs, and adopting a construction inspection program for new
and replacement SSTS. The Public Works Director stated that City Staff
rarely deals with SSTS in the City since there are only twelve systems left
in Little Canada, and the last time a system was rebuilt was in 2005. He
stated that for future system permits and inspections, staff will contract
with a licensed inspector that can review the design and inspect the work.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-12-150 –ADOPT ORDINANCE 840,
AMENDING CITY CODE CHAPTER 205, SANITARY SEWER
SYSTEM AND APPROVE PUBLISHING A SUMMARY ORDINANCE
The foregoing resolution was duly seconded by Keis.
Ayes (4).
Nays (0). Resolution declared adopted.

ADJOURN

There being no further business, the regular meeting was adjourned at
8:33 p.m.
______________________________
John T. Keis, Mayor

Attest: __________________________________
Christopher Heineman, City Administrator
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MINUTES OF THE SPECIAL MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
JANUARY 8, 2020
Pursuant to due call and notice thereof a special meeting of the City
Council of Little Canada, Minnesota was convened on the 8th day of
January, 2020 in the Council Chambers of the City Center located at 515
Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:30 p.m. and the
following members of the City Council were present at roll call:

IMPROVEMENT
NO. 2020-01
ALLEN AVENUE

CITY COUNCIL:
Mayor
Council Member
Council Member

Mr. John Keis
Mr. Tom Fischer
Mr. Christian Torkelson

ABSENT:
Council Member
Council Member

Mr. Rick Montour
Mr. Mike McGraw

ALSO PRESENT:
City Administrator
City Engineer
Public Works Director
City Clerk

Mr. Chris Heineman
Mr. Mark Kasma
Mr. Bill Dircks
Ms. Heidi Heller

Mayor Keis opened the Public Hearing to consider the improvement
of Allen Avenue (from Centerville Road to Edgerton Street) by pavement
reclamation, concrete curb and gutter, and miscellaneous improvements,
along with the proposal of a sidewalk from Centerville Road to Desoto
Street. There were 11 residents in the audience.
The City Engineer reported that the purpose of tonight’s hearing is to
present the proposed improvement of Allen Avenue to the City Council
and impacted property owners. This meeting gives property owners the
opportunity to provide input and voice concerns about the project. The
City Council will then determine whether or not the project moves
forward.
The City Engineer provided information and showed photos of the
condition of Allen Avenue that resulted in the proposed improvement. He
stated that the street has deteriorated to a condition that now requires
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reclamation. He stated that there are some drainage issues in this area, but
the main problem is with the driving surface. He explained that the City’s
Comprehensive Plan indicates that a pedestrian connection is desired
along Allen Avenue to connect existing sidewalks and parks. He stated
that there is a six-foot wide sidewalk proposed for the south side because
there are less driveways to cross. He explained that there would be a fivefoot strip of grass between the curb and the sidewalk which keeps
pedestrians further from traffic and there is better success growing grass in
at least a five-foot strip.
The City Engineer reviewed the general plan for the street and the
proposal to remove the two medians on Allen Avenue. He stated that
there have been accidents because of the median, along with difficulties
for plows, and by removing the medians, the road can be narrowed to help
with traffic calming. He noted that the Pitrina Park monuments can be
placed in other locations next to the street if the residents want to keep
them.
The City Engineer explained the City’s street improvement planning
process. He explained that after the streets that need work are determined,
the process begins with neighborhood informational meetings and
progresses on to the public hearing to consider ordering of the
improvement, which is this evening’s hearing. Once bids are received and
awarded, construction starts, and typically after substantial completion of
the project, an assessment hearing is held. At that hearing, which is
typically in October, property owners have the opportunity to voice
opinions on the proposed assessments. The Council would act on any
objections received and then approve the assessments. The assessment
amounts can be paid within 30 days with no interest charged; otherwise
they will be assessed to property taxes for a certain period of time
The City Engineer explained that they will also inspect water main valves
and repair or replace things as needed. He reported that there will be
times that driveway access is restricted due to construction activities.
However, emergency vehicle access, mail and garbage service will be
maintained. Mail service is typically moved to a temporary box outside
the project area if the Post Master requests. The Engineer reported that
property owners will be kept informed of timing of construction activities
that will restrict access. He also noted that there will be an on-site
inspector available to address property owner concerns. He noted that the
City Code allows construction work hours from 7 a.m. to 10 p.m. on
weekdays and 9 a.m. to 9 p.m. on Saturdays.
The City Engineer reported on project funding, noting that sanitary sewer,
water main and storm sewer repair costs would not be assessed. Fifty
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percent (50%) of the street costs will be funded through special
assessments to benefitting property owners. The Engineer then explained
the special assessment process in detail which is based on the City’s
Assessment Policy that has been in place since 1995. He noted that the
properties will be assessed at a per unit charge so all properties pay the
same amount.
At this point the public hearing was opened for comments from the
general public.
David Thimsen, 2977 Caroline Court, asked if the cost includes having the
cul-de-sacs done. The City Engineer stated that they did figure out the
costs for the cul-de-sacs, but the Association has decided not to go
forward with that work. He noted there would be a little work done in
them to make the new pedestrian ramps for the sidewalk.
Paul Mangan, 387 Allen Avenue, asked if the five-foot buffer between the
sidewalk and street could be removed in order to keep the sidewalk further
from the homes. He stated that they would prefer that the islands be left in
place for traffic control and traffic calming reasons. He stated they help
prevent trucks from using Allen Avenue as a shortcut. He wondered
where the monuments could be placed since they are intended to be seen
on both sides. He stated that there are boulders on at the Centerville Road
intersection and they ask that they remain since they were placed there
after a car drove in to the side of house. He asked that the timing of the
construction be kept to a minimum.
The City Engineer stated that they would make sure that there is access at
all times other than specific times when work is being done. Fischer
stated that the concern may be for the owners on Allen Avenue when the
driveway curbs are poured because they will have no place to park. Keis
stated that this type of inconvenience is something that every street project
has to deal with for the 5-7 days when the concrete is curing. The Public
Works Director stated that less than 50% of the curbing is anticipated to
be replaced, so since it will not be an entire stretch of curb that is being
poured there will be areas where residents can park. The City Engineer
explained that there currently is a right turn lane on Allen at Centerville
Road, but that would be removed, the road narrowed and green space
added. He noted that the monument could be placed in this location.
Susan Thimsen, 2977 Caroline Court, stated that they get a lot of trucks
turning around in Caroline Court that are lost. Another resident stated that
Sherry Court also gets a lot of turn around traffic because people do not
know where they are.
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Kathy Furtado, 2995 Sherry Court, asked for more clarification on what
work would be done in the cul-de-sacs. The City Engineer stated they
would only be doing a little work on the sidewalk for the pedestrian
ramps.
Paul Mangan requested that the homeowners association could have input
as to where the monument signs would be placed.
Keis stated that the City is looking for standardization on sidewalks and
his opinion is that every neighborhood should not have different sidewalk
or green strip widths. The City Engineer stated that the city could
consider replacing any trees that may be removed.
Susan Thimsen asked if the new sidewalk would be plowed. The Public
Works Director stated that the city plows and maintains all of the
sidewalks, but they are not salted.
Barb Jordahl, 2991 Sherry Court, stated that between the backs of the
homes in all of the cul-de-sacs there is a low spot where the water seeps
towards Allen and the grass is always soggy, so she is concerned that the
sidewalk would be icy. She stated that everyone has had some sort of
water problems. The City Engineer stated that they will look into the
area’s drainage and he will have the surveyors shoot further behind the
homes in order to understand how the water drainage is actually occurring.
The Public Works Director stated that maybe some inlets could be added
to the existing storm sewer.
Fischer stated that he has gone back and forth about removing the
medians, but noted that it does make sense to remove them even though
they do slow down traffic a little. He stated that they have caused
accidents and assumed that most residents have almost slid in to them at
some point during winter.
Lee Margl, 2979 Frattalone Lane, asked if the grasses and large rocks
from the medians could be saved and used somewhere else. The Public
Works Director stated that they will work with the residents to do that.
Keis asked if everyone in attendance was in support of proceeding with
the improvement. No one in attendance stated they were not in support for
the project. Keis stated that the sidewalk will be added with
approximately a five-foot green strip, but those details have yet to be
determined since the sidewalk design has just started. He noted that once
the plans are finalized, they will be shared with the residents.
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Upon motion by Keis, seconded by Torkelson, the public hearing was
closed.
Keis stated that the Council cannot act tonight because there are not at
least four Council members in attendance. The Council will vote on this
improvement project at the City Council meeting on Monday, January 13,
2020.

ADJOURN

There being no further business, the meeting was adjourned at 8:28 p.m.

______________________________
John T. Keis, Mayor

Attest: __________________________________
Christopher Heineman, City Administrator

5

STAFF REPORT
TO:

President Keis and Officers of the Economic Development Authority

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Appointment of 2020 Economic Development Authority Officers
Adoption of 2020 EDA Budget

The City Council will need to temporarily adjourn and convene as the Economic Development
Authority in order to complete the 2020 appointment of officers and budget adoption.
Below is the list of 2019 Appointments:
John Keis - President
Rick Montour - Vice President
Mike McGraw - Treasurer
Chris Heineman - Assistant Treasurer
Chris Heineman - Secretary
Tom Fischer – Director
Christian Torkelson - Director

2020 Economic Development Authority Budget:
Revenues = $0
Expenditures = $0

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Designation of Data Practices Responsible Authority and Compliance Official
Ratifying City Procedures for Access to Public and Private Data

ACTION TO BE CONSIDERED:
Designate the City Clerk, Heidi Heller, as the Data Practices Responsible Authority and
Compliance Official, and ratify the city procedures for access to public and private data.
BACKGROUND:
MN State Statute states that the written policy must be updated no later than August 1 of each
year to reflect any changes in personnel or procedures. There are no changes to personnel or
procedures proposed for 2020.
MN State Statute 13.025 Subd. 3
The responsible authority shall prepare a written policy of the rights of data subjects under
section 13.04 and the specific procedures used by the government entity for access by the
data subject to public or private data on individuals. The written policy must be updated no
later than August 1 of each year, and at any other time as necessary to reflect changes in
personnel, procedures, or other circumstances that impact the public's ability to access
data.
RECOMMENDATION:
Staff recommends designating the City Clerk, Heidi Heller, as the Data Practices Responsible
Authority and Compliance Official.
Staff also recommends ratifying the city procedures for access to public and private data.

CITY OF LITTLE CANADA
PROCEDURES FOR ACCESS TO PUBLIC AND PRIVATE DATA
GENERAL
All requests to inspect data, or for copies, or for summary data, must be in writing. Requests
should be directed to the Responsible Authority. All requests to inspect data will be limited to
normal business hours of the city. Every attempt will be made to comply with requests in an
appropriate and prompt manner as specified by these procedures and by the Minnesota
Government Data Practices Act.
EXAMINATION OF THE DATA
1.
Public Data. Any person upon request to the Responsible Authority may examine public
government data without charge.
2.
Private or Nonpublic Data. Examination of private or nonpublic government data is
available without charge only to: a) the subject of the data; b) people within the City whose
work assignment reasonably requires access; c) agencies authorized by State or Federal law; and
d) agencies or individuals who have the express written consent of the subject of the data. Any
such person or agency seeking examination must identify him or herself by presenting a
Minnesota Driver’s License or other picture identification card acceptable to the Responsible
Authority.
3.
Confidential or Protected Nonpublic Data. Examination of confidential or protected
nonpublic data is limited to: a) persons within the City whose work assignments reasonably
require access, and b) agencies or individuals authorized by State or Federal law to gain access.
Any such person or agency seeking examination must identify him or herself by appropriate
identification acceptable to the Responsible Authority. The Responsible Authority cannot
disclose the actual confidential data to the subject of the data but, upon request, shall inform the
subject whether confidential data is maintained on him or her. The subject of the data may gain
access to this knowledge only upon: a) appearance at the City office with Minnesota Driver’s
License or other picture identification acceptable to the Responsible Authority or, b) appearance
by the subject’s personal representative identified by a Minnesota Driver’s License or other
picture identification acceptable to the Responsible Authority and with a written and notarized
authorization by the subject of the data.
4.
Explanation of Data. Upon request to the Responsible Authority, any person may receive
an explanation of the content and the meaning of the data that has been received or inspected.
5.
Copies of the Data. Any person, upon request to the Responsible Authority, may receive
copies of any data that he or she is entitled to inspect. The Responsible Authority will provide
copies within a reasonable time after receipt of the request and charge the requesting party the
actual costs of the material and any special costs to produce the copies. The fee is $.25 per page
for copies that includes the labor involved in preparation of the data requested.

6.
Access to Summary Data. Any person upon request to the Responsible Authority, will
receive prepared summary data from public, private, or confidential data. Within 20 days of the
receipt of the request, the Responsible Authority will inform the requesting party of the
estimated costs to provide the summary data, or will provide a written statement describing a
time schedule for the preparation including reasons for time delays, or will provide a written
statement to the requesting party stating why the Responsible Authority has determined that
access would compromise the private or confidential data. The Responsible Authority will
charge the requesting party costs associated with the preparation of summary data. The
Responsible Authority will provide an estimate of the fee to the requesting party before
preparing the summary and may require payment in advance of the preparation.
RIGHTS OF DATA SUBJECTS
The rights of individuals on whom the data is stored or to be stored by the City are as set forth
here:
1.
An individual asked to supply private or confidential data concerning the individual will
be informed of: a) the purpose and intended use of the requested data within this City; b) whether
he or she may refuse or is legally required to supply the requested data; c) any known
consequence arising from his or her supplying or refusing to supply private or confidential data;
and d) the identity of other people or entities authorized by State or Federal law to receive the
data. (The requirement does not apply when an individual is asked to supply investigative data
to a law enforcement officer.)
2.
Upon request to the Responsible Authority, an individual will be informed: a) whether he
or she is the subject of stored data on individuals; b) whether it is classified as public, private, or
confidential.
3.
Upon his or her further request, an individual who is the subject of stored private data on
individuals will be shown the data without any charge, and if he or she desires, will be informed
of the content and meaning of the data. After an individual has been shown the private data and
informed of its meaning, the data need not be disclosed to him or her for six months thereafter
unless a dispute or action pursuant to this section is pending or additional data on the individual
has been collected or created.
4.
The Responsible Authority will provide copies of data upon request by the individual
subject of the data. The actual cost of providing copies will be borne by the individual.
5.
The Responsible Authority will comply immediately, if possible, with any request made
pursuant to this section or within five days of the date of the request, excluding Saturdays,
Sundays, and legal holidays, if immediate compliance is not possible. If he or she cannot
comply with the request within that time, he or she will so inform the individual, and may have
an additional five days within which to comply with the request, excluding Saturdays, Sundays,
and legal holidays.

6.
An individual may contest the accuracy or completeness of public or private data
concerning him or her. To exercise this right, an individual must notify the Responsible
Authority in writing describing the nature of the disagreement. The Responsible Authority will
within 30 days either; a) correct the data found to be inaccurate or incomplete and attempt to
notify past recipients of inaccurate or incomplete data, including recipients named by the
individual; or b) notify the individual that he or she believes the data to be correct. Data in
dispute will be disclosed only if the individual’s statement of disagreement is included with the
disclosed data.

Responsible Authority/Compliance Official
Heidi Heller
City Clerk
City of Little Canada
515 Little Canada Road E.
Little Canada, MN 55117
651-766-4047
heidi.heller@littlecanadamn.org

Adopted by Little Canada City Council on January 13, 2020

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Fire Inspection Contract Renewal

ACTION TO BE CONSIDERED:
Approve the 2020 contract with James P. Lee for fire inspections and designate James Lee as the
City of Little Canada Fire Marshal.
BACKGROUND:
The terms of the renewal contract for fire inspection services with James P. Lee remain the same
as the previous contract after providing for a 2.8% fee increase to the contract amount. The
contract continues to provide an average of 16 hours per week of service.
RECOMMENDATION:
Staff recommends approval of the 2020 fire inspection contract with James P. Lee as presented
and designate James Lee as the City of Little Canada Fire Marshal.

AGREEMENT FOR FIRE INSPECTION SERVICES
This Agreement made and entered into this 13th day of January, 2020 by and between
the City of Little Canada, a Minnesota Municipal Corporation (hereinafter referred to as
"City"), and James P. Lee (hereinafter referred to as "Lee").
WITNESSETH:
WHEREAS, wishes to contract with Lee to perform fire inspection and related services
within City's boundaries; and
WHEREAS, James P. Lee is duly qualified to perform said services;
NOW, THEREFORE, IT IS MUTUALLY AGREED by and between City and Lee as
follows:
A. SCOPE OF SERVICES:
1. Lee agrees to provide fire inspection services for City. The City Council will designate
Lee as the City’s Fire Marshal during the term of this Agreement. James P. Lee shall be
initially designated as the Fire Marshal for City following execution of this Agreement.
James P. Lee, designated as the Fire Marshal (hereinafter, “Fire Marshal”) is authorized
to delegate his duties and responsibilities under this agreement to employees and/or
others with whom he contracts who shall perform such services as he directs under his
supervision and according to the terms of this Agreement.
2. Except as otherwise specifically set forth herein, fire inspection services shall only
include those types of duties and functions customarily rendered by fire officials under
law and the Minnesota State Fire Code. Said duties do not include fire investigations
performed by Lee in any community other than Little Canada.
3. Lee shall conduct on-site inspections of all properties as required by the applicable fire
codes and Minnesota State Statutes to ensure compliance with same. Inspections of all
multi-family structures, schools, daycare, and group homes shall occur on an annual
basis. All business establishments shall be inspected at least on a bi-annual basis unless,
in the judgment of Fire Marshal, more frequent inspections are warranted. Except as
noted herein, all standards of performance, methods of providing fire inspection services,
as well as other matters incidental to the performance of services under this Agreement
including personnel to be employed shall be determined by Lee upon consultation with
City.
4. Lee shall also assist the City in the organization and management of its Inspections
Department including, but not limited to, ordinance reviews to ensure consistency with
other codes and current practices, form revisions to provide appropriate documentation
of services provided, policy revisions to enhance the quality of work, and preparation of
public information materials to make citizen dealings with the City as efficient as possible
based upon a customer service attitude.

5. Fire Marshal shall not be required, but may be requested from time to time, to attend
Little Canada City Council meetings. The Fire Marshal shall attend preconstruction
meetings for commercial and residential projects as needed based upon a request from
the City’s building official.
6. City shall, if requested by Lee, provide input from its fire department, police service
provider, public works superintendent, planning consultant, building official and other staff
members as appropriate
7. Fire Marshal shall have the exclusive initial authority to determine interpretations and
applications of the fire code to projects within the City. Notwithstanding the foregoing,
Fire Marshal shall confer with the City Administrator of City before issuing any such
interpretations and applications of the fire code which might have an extraordinary
significant effect on projects within the City. Fire Marshal shall also have the right and
responsibility to issue stop work orders and violations of the fire code. Enforcement and
prosecution of the fire code requirements by way of judicial action for either criminal or
civil sanction shall remain the exclusive responsibility of City. Lee shall cooperate in any
enforcement procedures.
8. Upon completion of all fire inspections, Lee shall file the original inspection records,
along with the plans, with the City weekly. All such inspections shall be kept on file
pursuant to State law. All such original records shall remain the exclusive property of the
City.
B. GENERAL TERMS AND CONDITIONS:
The parties further agree as follows:
1. Lee shall at all times during the term of this Agreement ensure that its personnel remain
current in terms of knowledge and familiarity with all applicable codes. Lee is responsible
for the training and direction of all Lee personnel.
2. City shall remit payment to Lee for services rendered under this Agreement. The City
shall not assume any liability for the direct payment of any salary, wage or benefit to Lee’s
principals or employees, nor shall it assume any responsibility for compliance with
workers’ compensation insurance statutes or tax laws relating to said personnel. The City
shall not make any other type of compensation directly to the person designated as Fire
Marshal for performing services pursuant to this Agreement. All such matters are solely
the responsibility of Lee as an independent contractor.
3. City shall provide Lee a current copy of the City’s zoning and subdivision regulations,
zoning and subdivision maps, comprehensive plan, and other regulations on development
within City. While working in the community, City shall make available office space and
a computer for use.
4. City, its officers, agents, and employees shall cooperate and assist Lee in the orderly
performance of services to be provided for herein.

5. To comply with provisions of the Minnesota State Fire Code, City shall insure the
activities of Lee related to the performance of services under this Agreement, as part of
its general liability coverage.
The provisions of the Fire Code related to this paragraph are as follows:
Minnesota State Fire Code 103.4 - Liability. The fire code official, officer or
employee charged with the enforcement of this code, while acting for the
jurisdiction, shall not thereby be rendered liable personally, and is hereby relieved
from all personal liability for any damage accruing to persons or property as a result
of an act required or permitted in the discharge of official duties.
Minnesota State Fire Code 103.4.1 - Legal defense. Any suit instituted against any
officer or employee because of an act performed by that officer or employee in the
lawful discharge of duties and under the provisions of this code shall be defended
by the legal representative of the jurisdiction until the final termination of the
proceedings. The fire code official or any subordinate shall not be liable for costs
in an action, suit or proceeding that is instituted in pursuance of the provisions of
this code; and any officer of the department of fire prevention, acting in good faith
and without malice, shall be free from liability for acts performed under any of its
provisions or by reason of any act or omission in the performance of official duties
in connection therewith.
6. It is understood that enforcement and administration of the Minnesota State Fire Code
is a public service and is of necessity limited in nature. Consequently, fire inspections are
not to be construed or relied upon as any type of warranty, guarantee, or representation
on the part of the Fire Marshal or Lee that the plans, construction, or finished project are
necessarily in conformance with the provisions of the Minnesota State Fire Code or other
standards.
C. SCHEDULE AND COMPENSATION:
1. Hours of Service. Services provided pursuant to this Agreement shall be based upon
16 hours per week, on average (calculated on services provided for each month this
agreement is in effect). Hours of service shall be scheduled at the Lee’s discretion,
provided that said hours will fall within the City’s normal business hours unless prior
approval is obtained by Lee from City. Lee shall also provide City with a schedule of
service availability for each month two weeks prior to the commencement of said month.
2. The monthly fee for the services provided under this agreement shall be $2,716. Said
fee may be adjusted upon 30 days notice from Fire Marshal to City, subject to City’s
consent. Said fee is inclusive of all costs, supplies, mileage, benefits, expenses, etc. and
no additional charges shall be made to City. Should the Fire Marshal wish to absent
himself from performance of the aforementioned duties to accommodate a vacation or
some other extended absence, the Fire Marshal shall provide reasonable advance notice
to the City of said request. The City agrees to reasonably accommodate the Fire
Marshal’s request, at the City’s sole discretion. Payments to the Fire Marshal shall be
adjusted to reflect the approved absence.

D. EFFECTIVE DATE AND CONTRACT TERM:
1. Effective Date. This Agreement shall be effective February 1, 2020 and shall continue
in full force and effect until terminated pursuant to paragraph 2 below.
2. Contract Term. This Agreement shall continue in full force and effect until January 31,
2021. If neither party provides notice to the other of its intent to cancel this Agreement at
least thirty (30) days prior to its scheduled expiration, the Agreement shall be
automatically renewed for an additional one-year term.
3. Early Termination for Incapacity. The Agreement may be canceled prior to its
scheduled termination by reason of the death or permanent disability of Lee.
4. Early Termination for Breach. If either party believes that the other is in breach of this
agreement, it shall deliver written notice to the allegedly breaching party informing them
of the nature of the breach. The notified party may take action to cure the breach within
five (5) business days of receipt.
a. If a breach by Lee is not cured within the given time, or waived by the City, the
City may immediately cancel the Agreement. As final payment in the event of a
Lee breach, the City shall be obligated only to pay a portion of the monthly fee due
in the month of cancellation, based on the number of days passing prior to the
delivery of the breach notice divided by the number of days in the month.
b. If a breach by the City is not cured within the given time, or waived by Lee, Lee
may cancel the Agreement. As final payment in the event of a City breach, the
City shall be obligated to pay fifty percent (50%) of the remaining fee value of the
Agreement, presuming that the Agreement would not be renewed beyond its
existing term.
5. Waiver. Waiver of a breach of any part of this Agreement by either party, whether by
inaction or by affirmative decision to waive, does not constitute a waiver or release from
any other part of the Agreement, or for any further breach of the same provision occurring
after the initial waiver.
6. Notices. Notices shall be addressed to the following:
For City:

City Administrator
City of Little Canada
515 E. Little Canada Road
Little Canada, MN 55117

For Fire Marshal:

James P. Lee

E. MISCELLANEOUS
1. It is understood that this Agreement contains the entire agreement between City and
Lee and that no statement, promise, or inducements have been made to any party hereto,
or any officer, agent, or employee of either party hereto which is not contained within this
written Agreement.
2. This Agreement may not be enlarged, modified, or altered except in writing signed by
the parties and endorsed herein. It is expressly understood between the parties hereto
and this understanding should be considered in interpreting the provisions of this
Agreement, that upon notice given by any party hereto, later negotiations may be
undertaken for the purpose of revising, adding to or striking any provision or provisions of
this Agreement which appear unworkable or insufficient to perfect, maintain, and ensure
the purpose of this Agreement. Any change to the original provisions of this Agreement
mutually acceptable to both parties shall be written and attached to this Agreement as
provided above and any such revision, addition, or deletion shall only apply to the
provision so revised, added, or deleted and the remainder of this Agreement shall remain
in full force and effect.
3. This Agreement, with the rights and privileges it creates, is assignable only with the
written consent of both parties.
4. This Agreement is construed under the laws of the State of Minnesota.

This agreement is entered into this 13th day of January, 2020.
James P. Lee

City of Little Canada

By:________________________
James P. Lee

By:________________________
John T. Keis
Mayor

By:______________________
Christopher Heineman
City Administrator

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Chris Heineman, City Administrator

DATE:

January 13, 2020

RE:

2020 Contract Renewal – Northeast Youth & Family Services

ACTION TO BE CONSIDERED:
Approve the 2020 Partnership Agreement with Northeast Youth & Family Services.
BACKGROUND:
The City of Little Canada has been partnering with Northeast Youth & Family Services (NYFS)
for many years, which also includes a City Council member sitting on the Board of Directors.
They have submitted the 2020 agreement with no significant changes from previous years. They
have proposed a contribution amount increase of $1,121 (6.8%) over 2019 ($16,485 versus
$17,606). This contribution increase is larger than the past five years, which have been more
modest at 0.4% – 2.8%.
RECOMMENDATION:
Staff recommends approval of the 2020 Partnership Agreement with Northeast Youth & Family
Services as presented.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Accept 2019 Donation from Little Canada Canadian Days, Inc.

ACTION TO BE CONSIDERED:
Accept 2019 donation from Little Canada Canadian Days, Inc.
BACKGROUND:
On December 16, 2019, the Canadian Days Committee donated $30,000 to the City of Little
Canada to be used for a bench in honor of Committee member Ray Hanson and an additional
contribution towards a parking lot expansion at Spooner Park.
RECOMMENDATION:
Pursuant to State Statute, Staff recommends acceptance of this donation.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Temporary Liquor License – Little Canada Recreation Association
February 1, 2020

ACTION TO BE CONSIDERED:
Approve a 1-day temporary liquor license for the Little Canada Recreation Association on February 1,
2020.
BACKGROUND:
The Little Canada Recreation Association has applied for a 1-day Temporary Liquor License for their
annual ice fishing contest on February 1, 2020 held at Lake Gervais Beach.
RECOMMENDATION:
Staff recommends approval of a Temporary Liquor License for the LCRA on February 1, 2020 pending
submission of the certification of insurance.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

Temporary Liquor License Application – St. John’s Church on February 20, 2020

ACTION TO BE CONSIDERED:
Approve a 1-day temporary liquor license for St. John’s Church on February 20, 2020.
BACKGROUND:
St. John’s Church has made application for a 1-day Temporary Liquor License in conjunction with
their annual Taste of Winter event to be held Thursday, February 20, 2020. All application
materials and the fee have been submitted.
RECOMMENDATION:
Staff recommends approval of the 1-day Temporary Liquor License for St. John’s Church on
February 20, 2020.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Bill Dircks, Public Works Director

DATE:

January 13, 2020

RE:

ICWC Contract Renewal

ACTION TO BE CONSIDERED:
Approve the 2020-2021 State of Minnesota Institution Community Work Crew Contract.
BACKGROUND:
The City once again contracted with the State of Minnesota Department of Corrections for the use of
an Institution Community Work Crew in 2019. The crew has been utilized by the City for over ten
years and has been on an as-needed basis for the past several years. This allows the City to utilize a
crew of up to ten offender crew members and a crew supervisor for a full day of work. In the past the
crew has completed numerous projects for the City including tree trimming, hydrant painting,
manhole cover replacement, construction of a few retaining walls, general right-of-way and park
maintenance, and special projects such as sodding the Veteran’s Memorial Park site in 2015. Last
year the crew did mostly tree trimming, which they are able to do with great efficiency and get a lot
done in a small amount of time. They also helped with a couple storm sewer projects, rainwater
garden planting and maintenance, and other miscellaneous work around the City.
The cost for the crew is $475 per day for regular time and $75 per hour for overtime, which is the
same price as the previous two contracts dating back to 2017. The City is typically only able to use
the crew on Fridays, which is considered overtime, but it is still a good value. The work crew can
accomplish large amounts of work during a full day. The crew members work hard and the
supervisors do a nice job of directing them.
RECOMMENDATION:
The State DOC is offering a two-year contract this year so staff recommends renewing the contract
with the State of Minnesota Department of Corrections for 2020 and 2021 at the terms listed above
and in the attached contract.

Income Contract No. __________

(Provided by Department of Administration)

STATE OF MINNESOTA
INCOME CONTRACT
This contract is between the State of Minnesota, acting through its Commissioner of Corrections, Institution
Community Work Crew (“State”), and the City of Little Canada, 515 East Little Canada Road, Little Canada,
Minnesota 55117 (Purchaser").
Recitals
1. Under Minn. Stat. §241.278 the State is empowered to enter into income contracts.
2. The Purchaser is in need of an Institution Community Work Crew (ICWC).
3. The State represents that it is duly qualified and agrees to provide the services described in this contract.
1

Contract
Term of Contract
1.1
Effective date: February 1, 2020, or the date the State obtains all required signatures under
Minnesota Statutes Section 16C.05, subdivision 2, whichever is later.
1.2
Expiration date: January 31, 2022, or until all obligations have been satisfactorily fulfilled,
whichever occurs first.

2

State’s Duties
The State will:
2.1
Provide crew leader(s) who will supervise up to ten (10) offender crewmembers per ten (10) hour
days of work on dates mutually agreed between parties, including the hour’s crew leaders spend for
daily preparation and communication.
2.2
In coordination with the Purchaser, train each work crew in safety principles and techniques set
forth by the Purchaser and applicable federal, state and local agency requirements. Purchaser
agrees that the State has the responsibility and authority to refuse selected projects if it considers
the projects beyond the skill level of the crewmembers and/or unsafe to perform.
2.3
Provide required personal safety equipment and clothing needed for specific work.
2.4
Screen projects to ensure that appropriate staff are assigned.

3

Purchaser’s Duties
The Purchaser will
3.1 Obtain all necessary permits or licenses or special authority for all projects that utilize ICWC labor.
3.2 Assign all work and coordinate material purchases and delivery through the ICWC crew leader for
projects to be performed by the State.
3.3 Hire any subcontractors utilized in the project.
3.4 Provide utilities at the work site and set up accounts for the purchase of materials and rental of
specialized tools or equipment needed for the work.
3.5 Meet with the State as necessary to provide project information needed by the State in the
performance of its’ duties.

4

Payment
4.1 The Purchaser agrees to pay Four hundred seventy-five dollars and 00/100 ($475.00) per day worked
and Seventy-five dollars and 00/100 ($75.00) for each overtime hour worked by the ICWC crew, as
its share of the cost of providing a crew leader and placing the work crew into service on the ICWC
program during the term of this agreement. Payment will be made no later than the 23rd day
following the last day of the billing period.

Revised 9/02

1

5

Authorized Representatives
The State's Authorized Representative is Scott Miller, ICWC Supervisor or his successor.
The Purchaser’s Authorized Representative is Joel Hanson, City Administrator, or his successor.

6

Liability
Each party will be responsible for its own acts and behavior and the results thereof.

7

Amendments, Waiver, and Contract Complete
7.1
Amendments. Any amendment to this contract must be in writing and will not be effective until it
has been executed and approved by the same parties who executed and approved the original
contract, or their successors in office.
7.2
Waiver. If the State fails to enforce any provision of this contract, that failure does not waive the
provision or its right to enforce it.
7.3
Contract Complete. This contract contains all negotiations and agreements between the State and
the Purchaser. No other understanding regarding this contract, whether written or oral, may be
used to bind either party.

8

Government Data Practices
The Purchaser must comply with the Minnesota Government Data Practices Act, Minn. Stat. Ch. 13, as it
applies to all data provided by the State under this contract. The civil remedies of Minn. Stat. § 13.08 apply
to the release of the data referred to in this clause by either the Purchaser or the State.
If the Purchaser receives a request to release the data referred to in this Clause, the Purchaser must
immediately notify the State. The State will give the Purchaser instructions concerning the release of the
data to the requesting party before the data is released.

9

Publicity
Any publicity regarding the subject matter of this contract must not be released without prior written
approval from the State’s Authorized Representative.

10

Audit
Under Minn. Stat. Section 16C.05, subd. 5, the Purchaser’s books, records, documents, and accounting
procedures and practices relevant to this contract are subject to examination by the State and/or the State
Auditor or Legislative Auditor, as appropriate, for a total of six years.

11

Governing Law, Jurisdiction, and Venue
Minnesota law, without regard to its choice-of-law provisions, governs this contract. Venue for all legal
proceedings out of this contract, or its breach, must be in the appropriate state or federal court with
competent jurisdiction in Ramsey County, Minnesota.

12

Termination
Either party may terminate this agreement at any time, with or without cause, upon 30 days’ written notice
to the other party.

Revised 9/02
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1. PURCHASER

The Purchaser certifies that the appropriate person(s)
have executed the contract on behalf of the Purchaser
as required by applicable articles, bylaws, resolutions,
or ordinances.
By
Title
Date
By
Title
Date

2. STATE AGENCY

With delegated authority
By
Title
Date

3. Commissioner of Administration

As delegated to Materials Management Division
By
Date

Distribution
DOC Financial Services Unit – Original (fully executed) contract
Purchaser
State’s Authorized Representative
Budget Officer of Authorized Representative
Department of Administration – Materials Management Division

Revised 9/02
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Brenda Malinowski, Finance Director

DATE:

December 18, 2019

RE:

Letter of Engagement

ACTION REQUESTED:
Make a motion to authorize the Mayor and City Administrator to sign the letter of engagement
for 2019 audit services with CliftonLarsonAllen, LLC.
BACKGROUND:
City Council approved a contract with CliftonLarsonAllen, LLC at the November 20th Council
meeting. Since that meeting, we have received the letter of engagement for the 2019 audit
services. The amount for the 2019 audit is at $20,000, which is the amount in the contract.

STAFF RECOMMENDATION:
Authorize the Mayor and City Administrator to sign the letter of engagement for 2019 audit
services with CliftonLarsonAllen.

December 11, 2019
Honorable Mayor, Members of the City Council, and Management
City of Little Canada
515 Little Canada Road East
Little Canada, MN 55117
We are pleased to confirm our understanding of the terms and objectives of our engagement and the nature and
limitations of the audit and nonaudit services CliftonLarsonAllen LLP (“CLA,” “we,” “us,” and “our”) will provide
for the City of Little Canada (“you,” “your,” or “the entity”) for the year ended December 31, 2019.
Michelle Hoffman, CPA, is responsible for the services provided and the performance of the audit engagement.
Audit services
We will audit the financial statements of the governmental activities, the business‐type activities, each major fund,
and the aggregate remaining fund information, which collectively comprise the basic financial statements of the
City of Little Canada, as of and for the year ended December 31, 2019, and the related notes to the financial
statements.
The Governmental Accounting Standards Board (GASB) provides for certain required supplementary information
(RSI) to accompany the entity’s basic financial statements. The RSI will be subjected to certain limited procedures,
but will not be audited. The following RSI will be subjected to certain limited procedures, but will not be audited.
1. Management’s discussion and analysis.
2. Budgetary comparison schedules.
3. GASB Statement No. 68 schedule of propitiate share of net pension liability and schedule of employer
contributions.
We will also evaluate and report on the presentation of the supplementary information accompanying the
financial statements in relation to the financial statements as a whole.
1. Combining and individual fund financial statements.
2. Statement of changes in assets and liabilities – agency fund.

The following information other than RSI accompanying the financial statements will not be subjected to the
auditing procedures applied in our audit of the financial statements and our auditors’ report will not provide an
opinion or any assurance on that information:

December 11, 2019
City of Little Canada
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1. Schedule of debt service payments to maturity.
2. Schedule of taxable valuations, tax levies, and tax rates.
3. Introductory section.
4. Statistical section.
Nonaudit services
We will also provide the following nonaudit services:


Proposing audit adjusting entries, if necessary.

Audit objectives
The objective of our audit is the expression of opinions about whether your basic financial statements are fairly
presented, in all material respects, in conformity with accounting principles generally accepted in the United
States of America (U.S. GAAP). Our audit will be conducted in accordance with auditing standards generally
accepted in the United States of America (U.S. GAAS) and the standards for financial audits contained in
Government Auditing Standards, issued by the Comptroller General of the United States, and will include tests of
your accounting records and other procedures we consider necessary to enable us to express such opinions. We
will apply certain limited procedures to the RSI in accordance with U.S. GAAS. However, we will not express an
opinion or provide any assurance on the RSI because the limited procedures do not provide us with sufficient
evidence to express an opinion or provide any assurance. We will also perform procedures to enable us to express
an opinion on whether the supplementary information (as identified above) other than RSI accompanying the
financial statements is fairly stated, in all material respects, in relation to the financial statements as a whole.
We will issue a written report upon completion of our audit of your financial statements. We cannot provide
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to
modify our opinions, add an emphasis‐of‐matter or other‐matter paragraph(s), or withdraw from the
engagement. If our opinions are other than unmodified, we will discuss the reasons with you in advance. If
circumstances occur related to the condition of your records, the availability of sufficient, appropriate audit
evidence, or the existence of a significant risk of material misstatement of the financial statements caused by
error, fraudulent financial reporting, or misappropriation of assets, which in our professional judgment prevent
us from completing the audit or forming opinions on the financial statements, we retain the right to take any
course of action permitted by professional standards, including declining to express opinions or issue a report, or
withdrawing from the engagement.

We will also provide a report (which does not include an opinion) on internal control related to the financial
statements and on compliance with the provisions of laws, regulations, contracts, and grant agreements,
noncompliance with which could have a material effect on the financial statements, as required by Government
Auditing Standards.

December 11, 2019
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The report on internal control over financial reporting and on compliance and other matters will include a
paragraph that states (1) that the purpose of the report is solely to describe the scope of our testing of internal
control and compliance and the result of that testing, and not to provide an opinion on the effectiveness of the
entity’s internal control or on compliance, and (2) that the report is an integral part of an audit performed in
accordance with Government Auditing Standards in considering the entity’s internal control and compliance. The
paragraph will also state that the report is not suitable for any other purpose. If during our audit we become aware
that the entity is subject to an audit requirement that is not encompassed in the terms of this engagement, we
will communicate to management and those charged with governance that an audit conducted in accordance
with U.S. GAAS and the standards for financial audits contained in Government Auditing Standards may not satisfy
the relevant legal, regulatory, or contractual requirements.
As part of our audit, we will also perform the procedures and provide the report required by the Minnesota Legal
Compliance Audit Guide for Political Subdivisions.
Auditor responsibilities, procedures, and limitations
We will conduct our audit in accordance with U.S. GAAS and the standards for financial audits contained in
Government Auditing Standards. Those standards require that we plan and perform the audit to obtain reasonable
assurance about whether the basic financial statements as a whole are free from material misstatement, whether
due to fraud or error. An audit involves performing procedures to obtain sufficient appropriate audit evidence
about the amounts and disclosures in the basic financial statements. The procedures selected depend on the
auditors’ judgment, including the assessment of the risks of material misstatement of the financial statements,
whether due to fraud or error. An audit also includes evaluating the appropriateness of accounting policies used
and the reasonableness of significant accounting estimates made by management, as well as evaluating the
overall presentation of the basic financial statements.
There is an unavoidable risk, because of the inherent limitations of an audit, together with the inherent limitations
of internal control, that some material misstatements may not be detected, even though the audit is properly
planned and performed in accordance with U.S. GAAS and Government Auditing Standards. Because we will not
perform a detailed examination of all transactions, material misstatements, whether from (1) errors,
(2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the entity or to acts by management or employees acting on behalf of the
entity, may not be detected. Because the determination of abuse is subjective, Government Auditing Standards
do not expect auditors to provide reasonable assurance of detecting abuse.
In addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental
regulations that do not have a direct and material effect on the financial statements. However, we will inform the
appropriate level of management and those charged with governance of any material errors, fraudulent financial
reporting, or misappropriation of assets that come to our attention.
We will also inform the appropriate level of management and those charged with governance of any violations of
laws or governmental regulations that come to our attention, unless clearly inconsequential, and of any material
abuse that comes to our attention.
In making our risk assessments, we consider internal control relevant to the entity’s preparation and fair
presentation of the basic financial statements in order to design audit procedures that are appropriate in the
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circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal
control. Tests of controls may be performed to test the effectiveness of certain controls that we consider relevant
to preventing and detecting fraud or errors that are material to the financial statements and to preventing and
detecting misstatements resulting from noncompliance with provisions of laws, regulations, contracts, and grant
agreements that have a material effect on the financial statements. Our tests, if performed, will be less in scope
than would be necessary to render an opinion on internal control and, accordingly, no opinion will be expressed
in our report on internal control issued pursuant to Government Auditing Standards. An audit is not designed to
provide assurance on internal control or to identify deficiencies, significant deficiencies, or material weaknesses
in internal control. However, we will communicate to you in writing significant deficiencies or material weaknesses
in internal control relevant to the audit of the basic financial statements that we identify during the audit that are
required to be communicated under AICPA professional standards and Government Auditing Standards.
As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the entity’s compliance with the provisions of laws, regulations, contracts,
and grant agreements that have a material effect on the financial statements. However, the objective of our audit
will not be to provide an opinion on overall compliance and we will not express such an opinion in our report on
compliance issued pursuant to Government Auditing Standards.
We will include in our report on internal control over financial reporting and compliance relevant information
about any fraud; noncompliance with provisions of laws, regulations, contracts, or grant agreements; or abuse
that may have occurred that are required to be communicated under Government Auditing Standards.
Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later periods
for which we are not engaged as auditors.
Management responsibilities
Our audit will be conducted on the basis that you (management and, when appropriate, those charged with
governance) acknowledge and understand that you have certain responsibilities that are fundamental to the
conduct of an audit.
You are responsible for the preparation and fair presentation of the financial statements and RSI in accordance
with U.S. GAAP. Management’s responsibilities include the selection and application of accounting principles;
recording and reflecting all transactions in the financial statements; determining the reasonableness of significant
accounting estimates included in the financial statements; adjusting the financial statements to correct material
misstatements; and confirming to us in the management representation letter that the effects of any uncorrected
misstatements aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements taken as a whole.
You are responsible for the design, implementation, and maintenance of effective internal control, including
evaluating and monitoring ongoing activities, to help ensure that appropriate goals and objectives are met
relevant to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error. You are responsible for the design, implementation, and maintenance of internal
controls to prevent and detect fraud; assessing the risk that the financial statements may be materially misstated
as a result of fraud; and for informing us about all known or suspected fraud affecting the entity involving
(1) management, (2) employees who have significant roles in internal control, and (3) others where the fraud
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could have a material effect on the financial statements. Your responsibilities include informing us of your
knowledge of any allegations of fraud or suspected fraud affecting the entity received in communications from
employees, former employees, grantors, regulators, or others. In addition, you are responsible for implementing
systems designed to achieve compliance with applicable laws and regulations and the provisions of contracts and
grant agreements; identifying and ensuring that the entity complies with applicable laws, regulations, contracts,
and grant agreements; and informing us of all instances of identified or suspected noncompliance whose effects
on the financial statements should be considered. You are responsible for taking timely and appropriate steps to
remedy any fraud; noncompliance with provisions of laws, regulations, contracts, or grant agreements; or abuse
that we may report.
You are responsible for ensuring that management is reliable and for providing us with (1) access to all information
of which you are aware that is relevant to the preparation and fair presentation of the financial statements, such
as records, documentation, and other matters, and for the accuracy and completeness of that information, and
for ensuring the information is reliable and properly reported; (2) additional information that we may request for
the purpose of the audit; and (3) unrestricted access to persons within the entity from whom we determine it
necessary to obtain audit evidence. You agree to inform us of events occurring or facts discovered subsequent to
the date of the financial statements that may affect the financial statements.
Management is responsible for the preparation of the supplementary information in accordance with U.S. GAAP.
You agree to include our report on the supplementary information in any document that contains, and indicates
that we have reported on, the supplementary information. You also agree to include the audited financial
statements with any presentation of the supplementary information that includes our report thereon or make the
audited financial statements readily available to users of the supplementary information no later than the date
the supplementary information is issued with our report thereon. You agree to provide us written representations
related to the presentation of the supplementary information.
Management is responsible for providing us with a written confirmation concerning representations made by you
and your staff to us in connection with the audit and the presentation of the basic financial statements and RSI.
During our engagement, we will request information and explanations from you regarding, among other matters,
the entity’s activities, internal control, future plans, specific transactions, and accounting systems and procedures.
The procedures we will perform during our engagement and the conclusions we reach as a basis for our report
will be heavily influenced by the representations that we receive in the representation letter and otherwise from
you. Accordingly, inaccurate, incomplete, or false representations could cause us to expend unnecessary effort or
could cause a material fraud or error to go undetected by our procedures. In view of the foregoing, you agree that
we shall not be responsible for any misstatements in the entity’s financial statements that we may fail to detect
as a result of misrepresentations made to us by you.
Management is responsible for establishing and maintaining a process for tracking the status of audit findings and
recommendations. Management is also responsible for identifying for us previous financial audits, attestation
engagements, performance audits, or other studies related to the objectives discussed in the “Audit objectives”
section of this letter. This responsibility includes relaying to us corrective actions taken to address significant
findings and recommendations resulting from those audits, attestation engagements, performance audits, or
other engagements or studies. You are also responsible for providing management’s views on our current findings,
conclusions, and recommendations, as well as your planned corrective actions for the report, and for the timing
and format for providing that information.
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Responsibilities and limitations related to nonaudit services
For all nonaudit services we may provide to you, management agrees to assume all management responsibilities;
oversee the services by designating an individual, preferably within senior management, who possesses suitable
skill, knowledge, and/or experience to understand and oversee the services; evaluate the adequacy and results of
the services; and accept responsibility for the results of the services.
The responsibilities and limitations related to the nonaudit services performed as part of this engagement are as
follows:


We will prepare a draft of your financial statements and related notes. Since the preparation and fair
presentation of the financial statements is your responsibility, you will be required to acknowledge in the
representation letter our assistance with preparation of the financial statements and that you have
reviewed and approved the financial statements and related notes prior to their issuance and have
accepted responsibility for those financial statements. You have a responsibility to be in a position in fact
and appearance to make an informed judgment on those financial statements.

These nonaudit services do not constitute an audit under Government Auditing Standards and such services will
not be conducted in accordance with Government Auditing Standards.
Use of financial statements
The financial statements and our report thereon are for management’s use. If you intend to reproduce and publish
the financial statements and our report thereon, they must be reproduced in their entirety. Inclusion of the
audited financial statements in a document, such as an annual report or an offering document, should be done
only with our prior approval of the document. You are responsible to provide us the opportunity to review such
documents before issuance.
If the parties (i.e., you and CLA) agree that CLA will not be involved with your official statements related to
municipal securities filings or other offering documents, we will require that any official statements or other
offering documents issued by you with which we are not involved clearly indicate that CLA is not involved with
the contents of such documents. Such disclosure should read as follows:
CliftonLarsonAllen LLP, our independent auditor, has not been engaged to perform and has not
performed, since the date of its report included herein, any procedures on the financial statements
addressed in that report. CliftonLarsonAllen LLP also has not performed any procedures relating to this
offering document.
With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website or submitted on a regulator website, you understand that electronic sites
are a means to distribute information and, therefore, we are not required to read the information contained in
those sites or to consider the consistency of other information in the electronic site with the original document.
We may issue preliminary draft financial statements to you for your review. Any preliminary draft financial
statements should not be relied on or distributed.
Engagement administration and other matters
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We expect to begin our audit in January 2020.
We understand that your employees will prepare all confirmations, account analyses, and audit schedules we
request and will locate any documents or invoices selected by us for testing. A list of information we expect to
need for our audit and the dates required will be provided in a separate communication.
We will provide copies of our reports to the entity; however, management is responsible for distribution of the
reports and the financial statements. Unless restricted by law or regulation, or containing privileged and
confidential information, copies of our reports are to be made available for public inspection.
We are available to perform additional procedures with regard to fraud detection and prevention, at your request,
as a separate engagement, subject to completion of our normal engagement acceptance procedures. The terms
and fees of such an engagement would be documented in a separate engagement letter.
The audit documentation for this engagement is the sole and exclusive property of CLA and constitutes
confidential and proprietary information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request and in a timely manner to the
Minnesota Office of the State Auditor, or its designee, a federal agency providing direct or indirect funding, or the
U.S. Government Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or
to carry out oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of CLA personnel. Furthermore, upon request, we may
provide copies of selected audit documentation to the aforementioned parties. These parties may intend, or
decide, to distribute the copies or information contained therein to others, including other governmental
agencies.
The audit documentation for this engagement will be retained for a minimum of seven years after the report
release date or for any additional period requested by the Minnesota Office of the State Auditor. If we are aware
that a federal awarding agency, pass‐through entity, or auditee is contesting an audit finding, we will contact the
party(ies) contesting the audit finding for guidance prior to destroying the audit documentation.
Professional standards require us to be independent with respect to you in the performance of these services.
Any discussion that you have with our personnel regarding potential employment with you could impair our
independence with respect to this engagement. Therefore, we request that you inform us prior to any such
discussions so that we can implement appropriate safeguards to maintain our independence and objectivity.
Further, any employment offers to any staff members working on this engagement without our prior knowledge
may require substantial additional procedures to ensure our independence. You will be responsible for any
additional costs incurred to perform these procedures.
Our relationship with you is limited to that described in this letter. As such, you understand and agree that we are
acting solely as independent accountants. We are not acting in any way as a fiduciary or assuming any fiduciary
responsibilities for you. We are not responsible for the preparation of any report to any governmental agency, or
any other form, return, or report or for providing advice or any other service not specifically recited in this letter.
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Our engagement and responsibility end on delivery of our signed report. Any additional services that might be
requested will be a separate, new engagement. The terms and conditions of that new engagement will be
governed by a new, specific engagement letter for that service.
Government Auditing Standards require that we make our most recent external peer review report publicly
available. The report is posted on our website at www.CLAconnect.com/Aboutus/.
Mediation
Any disagreement, controversy, or claim (“Dispute”) that may arise out of any aspect of our services or
relationship with you, including this engagement, shall be submitted to non‐binding mediation by written notice
(“Mediation Notice”) to the other party. In mediation, we will work with you to resolve any differences voluntarily
with the aid of an impartial mediator.
The mediation will be conducted as specified by the mediator and agreed upon by the parties. The parties agree
to discuss their differences in good faith and to attempt, with the assistance of the mediator, to reach an amicable
resolution of the Dispute.
Each party will bear its own costs in the mediation. The fees and expenses of the mediator will be shared equally
by the parties.
Any Dispute will be governed by the laws of the state of Minnesota, without giving effect to choice of law
principles.
Time limitation
The nature of our services makes it difficult, with the passage of time, to gather and present evidence that fully
and fairly establishes the facts underlying any Dispute that may arise between the parties. The parties agree that,
notwithstanding any statute or law of limitations that might otherwise apply to a Dispute, including one arising
out of this agreement or the services performed under this agreement, for breach of contract or fiduciary duty,
tort, fraud, misrepresentation or any other cause of action or remedy, any action or legal proceeding by you
against us must be commenced within twenty‐four (24) months (“Limitation Period”) after the date when we
deliver our final audit report under this agreement to you, regardless of whether we do other services for you
relating to the audit report, or you shall be forever barred from commencing a lawsuit or obtaining any legal or
equitable relief or recovery.
The Limitation Period applies and begins to run even if you have not suffered any damage or loss, or have not
become aware of the existence or possible existence of a Dispute.
Fees
The fees for these services will be $20,000 (not including single audit), in accordance with our proposal dated
October 31, 2019. This fee also includes all out of pocket costs, such as report production, word processing,
postage, etc., and internal and administrative charges. The fee estimate is based on anticipated cooperation from
your personnel and their assistance with preparing confirmations and requested schedules. If the requested items
are not available on the dates required or are not accurate, the estimated fee for services will likely be higher. If
unexpected circumstances require significant additional time, we will advise you before undertaking work that
would require a substantial increase in the fee estimate. Our invoices for these fees will be rendered each month
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as work progresses and are payable on presentation. In accordance with our firm policies, work may be suspended
if your account becomes 60 days or more overdue and will not be resumed until your account is paid in full. If we
elect to terminate our services for nonpayment, our engagement will be deemed to have been completed even if
we have not issued our reports. You will be obligated to compensate us for all time expended and to reimburse
us for all out‐of‐pocket expenditures through the date of termination.
Unanticipated services
We do not anticipate encountering the need to perform additional services beyond those described in this letter.
Below are listings of services considered to be outside the scope of our engagement. If any such service needs to
be completed before the audit can proceed in an efficient manner, we will determine whether we can provide the
service and maintain our independence. If appropriate, we will notify you and provide a fair and reasonable price
for providing the service. We will bill you for the service at periodic dates after the additional service has been
performed.
Other fees
You also agree to compensate us for any time and expenses, including time and expenses of legal counsel, we may
incur in responding to discovery requests or participating as a witness or otherwise in any legal, regulatory, or
other proceedings that we are asked to respond to on your behalf.
Finance charges and collection expenses
You agree that if any statement is not paid within 60 days from its billing date, the unpaid balance shall accrue
interest at the monthly rate of one and one‐quarter percent (1.25%), which is an annual percentage rate of 15%.
In the event that any collection action is required to collect unpaid balances due us, reasonable attorney fees and
expenses shall be recoverable.
Consent
Consent to use financial information
Annually, we assemble a variety of benchmarking analyses using client data obtained through our audit and other
engagements. Some of this benchmarking information is published and released publicly. However, the
information that we obtain is confidential, as required by the AICPA Code of Professional Conduct. Your
acceptance of this engagement letter will serve as your consent to use of the City of Little Canada’s information
in these cost comparison, performance indicator, and/or benchmarking reports.
Subcontractors
CLA may, at times, use subcontractors to perform services under this agreement, and they may have access to
your information and records. Any such subcontractors will be subject to the same restrictions on the use of such
information and records as apply to CLA under this agreement.
Agreement
We appreciate the opportunity to be of service to you and believe this letter accurately summarizes the significant
terms of our engagement. This letter constitutes the entire agreement regarding these services and supersedes
all prior agreements (whether oral or written), understandings, negotiations, and discussions between you and
CLA. If you have any questions, please let us know. Please sign, date, and return a copy of this letter to us to
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indicate your acknowledgment and understanding of, and agreement with, the arrangements for our audit of your
financial statements including the terms of our engagement and the parties’ respective responsibilities.
Sincerely,
CliftonLarsonAllen LLP

Michelle Hoffman, CPA
Principal
612‐397‐3269
michelle.hoffman@CLAconnect.com
Enclosure
Response:
This letter correctly sets forth the understanding of the City of Little Canada.
Authorized governance signature:
Title:
Date:

Authorized management signature:
Title:
Date:

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Brenda Malinowski, Finance Director

DATE:

December 27, 2020

RE:

Deposit and Investment of Local Public Funds

REQUESTED ACTION:
Make a motion to designate the following financial institutions as a depository of its funds and to
authorize the Finance Director to make investments of funds under MN State Statute section
118A, and the City’s Investment Policy.
CHECKING ACCOUNT DEPOSITORY:
US Bank National Association – Little Canada
INVESTMENT DEPOSITORIES:
PMA Financial Network, Inc. (4M Fund)
Royal Credit Union (RCU)
UBS Wealth Management
Wells Fargo Advisors
Morton Capital Markets
US Bank National Association
BACKGROUND:
Minnesota Statutes Chapter 118A.02 requires that the governing body of each government entity
to designate one or more financial institutions as a depository for its public funds. The MN State
Auditor has recommended that City’s do this on an annual or biannual basis. Little Canada has
done this annually.
The City of Little Canada has utilized US Bank as its checking account depository for many
years. Also included below is a list of financial institutions that the City of Little Canada utilizes
for investments.
In 2018, Morgan Stanley notified the City that it would no longer provides municipal investment
services as of March 31, 2019. These investments were transferred to UBS Wealth
Management. Instead of adding another investment depository at that time, staff wanted to
understand the strengths of the current investment depositories, and if another investment
depository would bring any additional benefits.
After attending a semi-annual investing seminar hosted by Lynn Cornwell of Morton Capital
Markets earlier this year, I was impressed by the additional services that can be provided by
Lynn and Morton Capital Markets that are not readily available with the existing investment
depositories. In particular, Morton provides the following services:







Weekly economic updates via email
Weekly investment rate sheets containing investments rates by investment type
(CD’s, Agencies, T-bills) with comparative history via email
Sale inventories of all CDs and Agencies via email
Portfolio Analytics when requested (UBS provides this also)
Semi-annual investment seminars hosted in the Twin Cities

At this time, staff proposes adding Morton Capital Markets to the City’s Investment depositories
and removing Morgan Stanley.
REQUESTED ACTION:
Staff recommends Council approve a motion to designate the following financial institutions as a
depository of its funds and to authorize the Finance Director to make investments of funds under
MN State Statute section 118A, and the City’s Investment Policy.
CHECKING ACCOUNT DEPOSITORY:
US Bank National Association – Little Canada
INVESTMENT DEPOSITORIES:
PMA Financial Network, Inc. (4M Fund)
Royal Credit Union (RCU)
UBS Wealth Management
Wells Fargo Advisors
Morton Capital Markets
US Bank National Association

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Chris Heineman, City Administrator
Bill Dircks, Public Works Director

DATE:

January 13, 2019

RE:

Allen Avenue Improvement Hearing

ACTION TO BE CONSIDERED:
Motion to approve the Resolution ordering improvement and preparation of plans for Allen Avenue,
from Centerville Road to Edgerton Street, which include a new sidewalk, Improvement No. 2020-01.
BACKGROUND:
Allen Avenue is scheduled for a full-depth reclamation and curb repair from Centerville Road to
Edgerton Street in 2020 pending the outcome of the improvement hearing on January 8, 2020. There
are a couple of unique features that will be discussed at the improvement hearing. One is the addition
of sidewalk on the South side of Allen Avenue and the other is the proposed removal of the islands at
the intersections with Centerville Road and Desoto Street.
Sidewalk
The approved Park System Master Plan includes a Trails and Sidewalks Priority Map for Little Canada.
The map includes a sidewalk on Allen Avenue between Centerville and Desoto. This would provide a
connection between the existing sidewalks on Centerville and Desoto and provide a nice, off-street area
for residents to walk safely. In the future, this sidewalk will likely connect to the trail under the
powerlines once it is added west of Payne Avenue to connect Thunder Bay Park with Pioneer Park.
The City’s preferred sidewalk layout includes a minimum of a five-foot buffer of grass between the back
of curb and the sidewalk. This provides snow storage and a nice separation of pedestrians and vehicles.
It is difficult to maintain grass at a width less than five feet so if the sidewalk needs to be closer to the
street due to design/engineering issues then the layout includes a two-foot buffer strip of concrete
between the back of curb and the sidewalk. This method has been used along Little Canada Road near
McMenemy Street and Rice Street from County Road B to County Road B2. A preliminary look at the
south side of Allen for potential sidewalk showed that including the five-foot buffer may require
retaining walls and the potential removal of mature trees. Another option is to locate the sidewalk at the
back of curb with a two-foot concrete buffer strip.
A two-foot buffer results in the south edge of the sidewalk being eight feet off of the curb. This would
leave approximately 34 feet from the south edge of the sidewalk to the townhomes located along the
south side of Allen Avenue. In looking at the distance of sidewalk to homes along other sidewalk
segments in the City, 34 feet seems to be about the average distance. The shortest gap is sixteen feet for
one house on Centerville Road. The houses along the south side of Little Canada Road just east of 35E
are between 24 and 28 feet from the sidewalk. And the Parkview townhomes along Little Canada Road
are about 32 feet from the sidewalk.

Islands
The two islands located at the intersections with Centerville Road and Desoto Avenue were installed as
part of the original development. They were added for aesthetic purposes according to City Council
minutes from 1997. Maintenance of the islands is the responsibility of the Pitrina Park Association and
they recently upgraded the monuments signs located within each of the islands.
The islands have proven difficult to perform plowing operations around and extra time needs to be taken
to clean up around each island after the large plow truck passes through. The islands and the trees located
within them have also been hit by vehicles in the past, including a Ramsey County squad car this past
year during a vehicle pursuit.
Because of the reasons stated above staff is proposing to eliminate the islands as part of the project.
Currently, the street widens at each island to provide room for vehicles to get around the inlands. As part
of the elimination the street would be narrowed up at each intersection to match the rest of the street
width along Allen. The narrower entrances should act as a calming measure to keep vehicles from taking
turns too fast. The Desoto intersection is a three-way stop so vehicles are already slowing down and
vehicles turning onto Allen from Centerville are slowing down to turn and vehicles approaching
Centerville have to stop so they are moving slowly as well. Traffic calming measures are typically
necessary in the middle of long stretches of straight road to keep cars from gaining too much speed.
Intersections are already slowing vehicles down due to stop signs and turning movements.
Staff is proposing to move the monument signs to the north boulevard at each intersection so that they
can still be a part of the area after the investment was made by the association to upgrade them. Because
the road is proposed to be narrowed at Centerville Road, there should be room to fit the monument sign
in the boulevard on the north side. There is a slide in the presentation showing this configuration.
The elimination of the islands will create safer intersections that are easier to maintain in the winter.
January 9 Update:
The Improvement Hearing was held on Thursday, January 8, 2020. Several Pitrina Park residents were
in attendance and discussed removal of the median and monuments in the middle of Allen Avenue, along
with construction of a sidewalk on the south side of Allen. There was no opposition to the project, so
the Council members in attendance indicated that they were supportive of the Allen Avenue
improvement project as proposed, along with a new sidewalk. The residents requested that they be
involved in the new locations for the monuments, and be shown the sidewalk plans after they are
completed.
Since only three Council members were in attendance (improvement projects must have a 4/5 vote to
pass), formal action on the 2020 Allen Avenue improvement project was rescheduled for the January 13,
2020 City Council meeting.
RECOMMENDATION:
Staff recommends the Council approve the improvement and preparation of plans for Allen Avenue,
from Centerville Road to Edgerton Street, which includes the sidewalk installation on Allen Avenue
from Centerville Road to Desoto Street.
ATTACHMENTS:
• Resolution Ordering the Improvement and Preparation of Plans for Allen Avenue
• Presentation for Improvement Hearing on January 8, 2020

RESOLUTION ORDERING IMPROVEMENT AND PREPARATION OF PLANS
ALLEN AVENUE
(FROM CENTERVILLE ROAD TO EDGERTON STREET)
IMPROVEMENT NO. 2020-01

WHEREAS,
A resolution of the City Council adopted the 29th day of November, 2019, fixed a date for a
Council hearing on the proposed improvement of Allen Avenue (from Centerville Road to
Edgerton Street) by pavement reclamation, concrete curb and gutter, and miscellaneous
improvements;
AND WHEREAS,
Ten days’ mailed notice and two published notices of the hearing was given, and the hearing was
held thereon on the 8th day of January, 2020, at which all persons desiring to be heard were given
an opportunity to be heard thereon;
NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF LITTLE
CANADA, MINNESOTA:
1.

Such improvement is necessary, cost-effective, and feasible as detailed in the
feasibility report.

2.

Such improvement is hereby ordered as proposed in the Council resolution
adopted the 13th day of January, 2020.

3.

Bolton & Menk, Inc. is hereby designated as the City Engineer for this
improvement. The engineer shall prepare plans and specifications for the making
of such improvement.

Adopted by the Council this 13th day of January, 2020.
_____________________________
John T. Keis, Mayor
Attest: __________________________________
Christopher Heineman, City Administrator

Allen Avenue Improvements
Improvement Hearing
January 8, 2020

Street Improvement Planning
► City

has a 5-year Capital Improvement Plan

► Streets

are prioritized by staff review and
pavement rating

► The

major factor affecting street prioritization is
the pavement condition

► Other

factors

 Utility Problems / Improvements
 Drainage Issues

Project Area
► Allen

Avenue

 Bituminous street with urban section (curb and gutter)
 Approximately 3,000 feet
 60’ right-of-way

►

Allen Avenue has been included in the City’s 5-year CIP

►

Alligator cracking on significant portions of the roadway

►

Patch areas and potholes

Proposed Improvements
►

Street Reclamation
 Grind asphalt and mix with gravel base layer
 Install brand new asphalt layer on top of mixed material

►

Watermain

►

 Inspect fittings / replace bolts

Storm & Sanitary Sewer
 Rehab castings and connections

Sidewalk Improvements
►

Allen Avenue Sidewalk
 Centerville Road to Desoto Street
8’ wide, constructed at back of curb
► Will require the removal of 3 trees and 3 short retaining walls
►

 Listed in City’s Parks Master Plan
 Would connect to existing sidewalks at Centerville Road and Desoto
Street creating a loop around Pioneer Park
 Would connect to future extension of the linear trail that extends
through Thunder Bay and Westwind Parks

Island, Turn Lane & Monument
Modifications

Intersection of Desoto, Looking East

Intersection of Centerville Road, Looking East

• Safety Concern
• No Monument Re-Installation Costs Included in Report

Island, Turn Lane & Monument
Modifications

Project Funding
► Street

 Special Assessments to benefiting properties
 City Infrastructure Fund
► Sanitary

Sewer

 City Sewer/Water Fund
► Watermain

 City Sewer/Water Fund
► Storm

Sewer

 City Infrastructure Fund
► Sidewalk

 City Infrastructure Fund
 Possible Assistance from Ramsey County HRA (Pending)

Estimated Costs and Financing
Item
Street
Sanitary Sewer
Watermain
Storm Sewer
Sidewalk
Total
Item
Street
Sanitary Sewer
Watermain
Storm Sewer
Sidewalk

Total
Estimated
Cost
$574,936
$13,063
$51,769
$42,048
$282,679
$964,494

Total Estimated Cost
$574,936
$13,063
$51,769
$42,048
$282,679
$964,494
Pavement
Management
Fund*
$287,468
$0
$0
$0
$282,679
$570,147

Assessments
$287,468
$0
$0
$0
$0
$287,468

Storm
Sewer
Fund
$0
$0
$0
$42,048
$0
$42,048

Water &
Sewer Fund
$0
$13,063
$51,769
$0
$0
$64,831

Special Assessments
►

Assessments are determined following the City’s
Assessment policy which has been in-place since 1995

►

50% of street costs are assessed per City Assessment
Policy





Unit assessment method proposed for this project
114 residential properties
1 commercial property (assessed double residential rate)
Corner lots:
►
►

Full unit assessment if driveway is on street being rehabilitated
20% unit assessment if driveway is not on street being rehabilitated

 Total Assessable Cost = $287,500
 Unit assessment = $2,548.48

Anticipated Project Timeline
Informational Meeting w/ Residents
Feasibility Study Presented to Council
Public Improvement Hearing
Plan Preparation
Approve Plans & Specs, Authorize Bidding

October 29, 2019
November 20, 2019
January 8, 2020
January-February 2020
February 26, 2020

Receive Bids, Award Project

April 8, 2020

Major Construction

Summer 2020

Assessment Hearing

October 14, 2020

Thank You.
(Questions & Comments)

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

2020 Appointments

Below is the list of who held the position in 2019 and suggested appointments for 2020:
2019
Rick Montour

Suggested for 2020
Rick Montour

Ramsey County
League of Local
Government
Board Member

Christian Torkelson
Alternates: Chris Heineman

Christian Torkelson
Alternate: Chris Heineman

Cable TV
Commission Rep

Rick Montour
Alternates: Christian Torkelson &
Chris Heineman

Rick Montour
Alternates: Christian Torkelson &
Chris Heineman

Fire Relief Assoc.
Representatives

John Keis & Tom Fischer

John Keis & Tom Fischer

Fire Department
John Keis & Tom Fischer
Long Range
Planning Committee
Representatives

John Keis & Tom Fischer

Rush Line Corridor Tom Fischer
Task Force Rep
Alternate: John Keis

Tom Fischer
Alternate: John Keis

Northeast Youth & Mike McGraw
Family Services
Board Member

Mike McGraw

Acting Mayor:

Committee Information
Ramsey County League of Local Governments
http://www.mngts.org/rcllg/

Cable TV Commission:
http://www.ctvnorthsuburbs.org/index.php

Rush Line Task Force:
https://www.ramseycounty.us/your-government/leadership/advisory-boards-committees/transitcommittees/rush-line-corridor-task-force

Northeast Youth & Family Services Board:
https://www.nyfs.org/

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

2020 Designation of a Legal Newspaper

ACTION TO BE CONSIDERED:
Motion to designate a legal newspaper for 2020.
BACKGROUND:
The City received notice that Lillie Suburban Newspapers would no longer be publishing legal
notices after October 2, 2019. On October 9, 2019, the Pioneer Press was designated as the City’s
legal newspaper for the remainder of 2019, with the intent that it would be discussed again in
January.
There are no other community newspapers specific to Little Canada, so the three same options are
available for the Council to consider: Pioneer Press, Star Tribune and Press Publications. All three
newspapers are available both online and in print versions, with the legal publications available
online for anyone to view for free.
Both the Pioneer Press and Star Tribune are published daily and legal publications can be published
any day of the week. Due to the Star Tribune being focused more on the west metro, staff did not
solicit a bid from them for 2020. Their 2019 rate was not competitive compared to what the other
two papers had offered. The Pioneer Press did not increase their rate for 2020, and staff has been
extremely satisfied with their service for legal notices over the last few months.
Staff has again been contacted by the editor of the Press Publications, which publishes the weekly
Vadnais Press and every other week Shoreview Press, among city-specific editions. This newspaper
is free to each city edition’s residents or is available to anyone as a paid subscription. They do not
publish a Little Canada edition, although their Vadnais edition does reach slightly into Little Canada
in the northwest corner. They had initially offered a low rate of $5.75/column inch in 2019 since
their delivery area for the free print copies does not reach most of Little Canada residents, but their
2020 proposal rate is now much higher.
State Statute requires publication in a newspaper for all public hearings. The preferred newspaper for
a city’s publications is one that is located in that city and delivers to that city’s residents, otherwise it
essentially is up to the Council’s discretion which newspaper to use as long as all of the Council
members agree. All of these options are a “qualified newspaper” per state statute.

Pricing for the Pioneer Press, Vadnais Press and Star Tribune are below.

Legal Rates

2020
Pioneer Press

2020
Vadnais Press

2019
Star Tribune

$6.00/Column Inch
($0.43/line)
14 lines per inch

$11.13/Column Inch
($1.24/line)
9 lines per inch

$1.31/Line

STAFF RECOMMENDATION:
Staff recommends that the Council discuss the options for the City’s legal newspaper. Staff
recommends designating the Pioneer Press as the Little Canada Legal Newspaper for 2020.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

January 13, 2020

RE:

2020 Health Insurance – Health Partners Policy & Opt Out Benefits

ACTION TO BE CONSIDERED:
Approve PEIP, Public Employees Insurance Program, as the City’s health insurance provider,
and Opt-Out payments of $575/month for family coverage and $250/month for single, under
age 26, coverage.
BACKGROUND:
In March 2019, the City changed from Health Partners to PEIP, Public Employees Insurance
Program, as was able to substantially reduce health insurance premium costs. The City agreed to
stay with PEIP for two years, so the City’s health insurance provider will remain as PEIP for
2020 with a 6.41% increase. The employee contribution for family coverage will remain the
same at $355/month in 2020.
As the Council is aware, the City provides an Opt Out benefit for those employees eligible for
family health insurance coverage and who have coverage through a spouse’s health insurance
plan, or employees who are under age 26 and remain on a parent’s insurance plan. When an
employee opts out of the city’s health insurance plan, the result is a cost savings to the City even
though the opt out benefit is paid to the employee.
2019 opt out payments for health insurance were $575/month for family coverage and
$250/month for single, under age 26, coverage. No changes to these amounts are proposed for
2020.
RECOMMENDATION:
Staff recommends the 2020 Opt-Out payments remain at $575/month for family coverage and
$250/month for single, under age 26, coverage.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Chris Heineman, City Administrator

DATE:

January 13, 2020

RE:

2020 Little Canada Fire Department Contract

ACTION TO BE CONSIDERED:
Motion to Approve 2020 Little Canada Fire Department Contract
BACKGROUND:
A copy of the final draft contract with the Little Canada Fire Department for 2020. The budget
numbers were updated to reflect the City of Little Canada’s adopted 2020 budget and the dates
were updated. The City agrees to pay the following contracted amounts to the Little Canada
Fire Department for fire protection services:
a. $383,148 shall be paid in quarterly installments. The City will issue the first quarterly
check immediately following the first City Council meeting of the contract year.
Subsequent quarterly payments will be issued immediately following the Council
meetings preceding April 1st, July 1st, and October 1st.
b. $31,930 or the “required contribution” as calculated pursuant to statutory requirements
for deficit retirement associated with the fire relief association, whichever is greater,
shall also be paid in quarterly installments for Little Canada Fire Relief funding. This
contribution will be increased on an annual basis according to the Cost of Living
Adjustment (COLA) increase for staff based on the Consumer Price Index (CPI).
c. Within 30 days of receipt, the City shall remit to the Fire Department in a lump sum
payment the same amount of Fire State Aid that is received from the State of Minnesota.
The only additional change to the Contract is the addition of the Fire Chief’s vehicle (#201) to
the list of vehicles included in Section 8 of the agreement.
RECOMMENDED ACTION:
City Administrator Heineman has reviewed the contract with Fire Chief Don Smiley and a copy
has been sent to the LCFD. Staff recommends approval of the contract as presented.
cc: LCFD

CONTRACT FOR FIRE PROTECTION
2020
CITY OF LITTLE CANADA
RAMSEY COUNTY, MINNESOTA

WHEREAS, the City of Little Canada is authorized by law to provide fire
protection for all of the property in said City, and
WHEREAS, the Little Canada Fire Department, Incorporated, is a volunteer fire
department, operating as a non-profit association under the laws of the State of Minnesota
and owns certain fire equipment, trucks, etc., for fighting fires,
NOW, THEREFORE, the City of Little Canada and the Little Canada Fire
Department, Incorporated, hereinafter referred to as the City and the Fire Department,
respectively, in consideration of the following provisions and covenants, do hereby enter
into this contract and agreement on the day and date hereunto subscribed.
1.
The City hereby engages the services of the Fire Department to answer
fire calls and fight fires, to generally to provide fire protection to public and private
property, within the City of Little Canada commencing January 1, 2020 and terminating
December 31, 2020.
2.
The Fire Department agrees to answer all calls for service directed to it by
the public or Ramsey County Dispatch for assistance within the legal limits of the City
including those calls involving accidents with injury requiring emergency medical
responders.
3.
The Fire Department will provide Awareness level services for hazardous
materials incidents. Hazardous materials services beyond Awareness level will be
provided by the State of Minnesota.
4.
The City agrees to pay to the Fire Department for its services during the
period above specified, and the Fire Department agrees to accept for its services during
the said period. Payments shall be made on the following basis:
a. $383,148 shall be paid in quarterly installments. The City will issue the
first quarterly check immediately following the first City Council meeting of the
contract year. Subsequent quarterly payments will be issued immediately
following the Council meetings preceding April 1st, July 1st, and October 1st.
b. $31,930 or the “required contribution” as calculated pursuant to
statutory requirements for deficit retirement associated with the fire relief
association, whichever is greater, shall also be paid in quarterly installments for
Little Canada Fire Relief funding. This contribution will be increased on an
annual basis according to the Cost of Living Adjustment (COLA) increase for
staff based on the Consumer Price Index (CPI).
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c. Within 30 days of receipt, the City shall remit to the Fire Department in
a lump sum payment the same amount of Fire State Aid that is received from the
State of Minnesota.
5.
The Fire Department shall furnish the City by April 30, 2020 an accurate
accounting of 2019 actual operating expenses. The Fire Department shall submit a
proposed operating budget for 2021 to the City by June 30th, 2020. It is understood that
this amount will be reviewed as part of the City’s budget process. The review with the
City Council and any needed subsequent negotiations between the Fire Department and
the City Council will result in the final contract amount for 2021.
6.
The Fire Department shall duly record relevant facts and information
regarding incident to which it responds, and shall make such facts and information
available to the City when requested.
7.
To the fullest extent permitted by law, the Fire Department agrees to
defend and indemnify the City, and its officers, employees, and agents, from and against
all claims, damages, losses, and expenses, including attorney fees, arising out of or
resulting from the performance of work under this Agreement or the Fire Department’s
failure to perform its obligations under this Agreement; but only to the extent caused in
whole or in part by the negligent acts, errors or omissions of the Fire Department and its
officers, employees and volunteers, or anyone for whose acts the Fire Department may be
liable. The Fire Department agrees this obligation to indemnify the City shall survive the
completion or termination of this Agreement. The Fire Department hereby agrees to keep
its personnel, equipment, and trucks properly covered by insurance including worker’s
compensation at statutory requirements and general liability coverage at $2,000,000 per
occurrence, so as to protect the Fire Department, its members, the City and any third
persons from any loss by reason of negligence of misconduct on the part of the Fire
Department or its members. The City shall also be named as an additional insured on all
Fire Department insurance policies as its interests may appear. The Fire Department is to
furnish the City with Certificates of Insurance as evidence of coverage in force for the
contract period. The Certificates of Insurance shall provide the city with 30 days’ notice
of cancellation. It is also understood that should proceeds for reimbursement of any
losses be received by either party, they shall be applied to the replacement purchase of
the affected item(s).
8.
The Fire Department shall retain title to all fire trucks in its possession. If
the Fire Department ceases to provide fire services to the City, title and possession of the
trucks purchased by the City (#’s 201, 214, 217, 218, 219, and 220) shall revert to the
City for the purpose of serving the citizens of Little Canada as shall all equipment that is
funded, previously or in the future, by the City through its Capital Improvement Program
(CIP). The Fire Department recognizes that in the event of a voluntary dissolution, none
of the equipment or other assets of the Little Canada Fire Department may inure to the
benefit of any individual member. In such event, the Fire Department agrees to meet
with the City to discuss disposition of Fire Department assets with the best interest of the
citizens of Little Canada in mind.
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9.
The Fire Department also identified other capital needs and a contingency
reserve totaling $41,910 for 2020. The Fire Department will be reimbursed for budgeted
2020 capital expenditures upon submission of proper documentation of the expenditure
or need for reserve draw to the City. The Fire Department shall continue to update its
five year Capital Improvement Plan and Budget on an annual basis and submit the same
to the City by June 30th of the current contract year.
WITNESS OUR HANDS AND SEALS, this 13th day of January, 2020.

CITY OF LITTLE CANADA

By _____________________________
John Keis, Mayor
SEAL
By _____________________________
Chris Heineman, City Administrator

LITTLE CANADA FIRE DEPARTMENT, INC.

By _________________________________
Don Smiley, Chief
SEAL
By __________________________________
Kevin Keenan, Secretary
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