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AGENDA
1. Notice Of Electronic Meeting - Public Meeting Link:
Https://Us02web.zoom.us/Webinar/Register/WN_Xr36aMLPRw2z8bwv8GHACg

2. Call To Order - Regular Meeting - 7:30 P.m.
3. Roll Call
4. Approval Of Minutes
A. May 13, 2020 Workshop Minutes
Documents:
05-13-2020 WORKSHOP MINUTES.PDF
B. May 13, 2020 Regular Meeting Minutes
Documents:
05-13-2020 COUNCIL MINUTES.PDF
5. Announcements
6. Public Hearings
A. Authorize Submission Of The 2040 Comprehensive Plan To The Metropolitan Council
Documents:
SUBMIT 2040 COMPREHENSIVE PLAN TO MET COUNCIL.PDF
B. Ordinance 841 Amending City Code Chapter 3200 Rental Housing Licensing
Documents:
ORD 841 AMEND CH 3200 RENTAL HOUSING LICENSING.PDF
C. Ordinance 842 Amending The Little Canada Fee Schedule For Rental Housing License

B. Ordinance 841 Amending City Code Chapter 3200 Rental Housing Licensing
Documents:
ORD 841 AMEND CH 3200 RENTAL HOUSING LICENSING.PDF
C. Ordinance 842 Amending The Little Canada Fee Schedule For Rental Housing License
Fees
Documents:
ORD 842 AMEND FEE SCHEDULE.PDF
7. Consent Agenda
A. Approval Of The Vouchers
Documents:
VOUCHERS 05-27-2020.PDF
8. Staff Reports
A. COVID-19 Update
Documents:
COVID-19 UPDATE.PDF
9. Adjourn
This agenda is subject to change by additions and deletions.

MINUTES OF THE WORKSHOP MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MAY 13, 2020
Pursuant to due call and notice thereof a Workshop meeting of the City Council of Little Canada,
Minnesota was convened on the 13th day of May, 2020 in the Conference Room of the City
Center located at 515 Little Canada Road in said City.
Mayor John Keis called the meeting to order at 6:00 p.m. and the following members of the City
Council were present at roll call:
CITY COUNCIL: Mayor Keis, Council Members Fischer, Torkelson, McGraw & Montour
ALSO PRESENT: City Administrator Chris Heineman, Parks & Rec/Community Services
Manager Bryce Shearen, Finance Director Brenda Malinowski, Public Works Director Bill
Dircks, City Clerk Heidi Heller
In accordance with the requirements of Minn. Stat. Section 13D.021, the City Administrator has
determined that an in-person meeting is not practical or prudent because of a health pandemic
or an emergency declared under Chapter 12 of the Minnesota Statutes. Because of the health
pandemic and emergency declaration, it has been determined that attendance at the regular
meeting location by elected officials and members of the public is not feasible. Therefore, some
or all of the City Council members may be participating by telephone or other electronic means.
This meeting will be recorded in its entirety.
Members of the public may monitor the meeting on the CTV North Suburbs website (live stream)
or use the meeting link provided on the city website prior to the meeting.

RENTAL HOUSING LICENSE PROGRAM UPDATE
The City Clerk explained that since the February Council Workshop discussion about changes to
the rental housing licensing program, staff has drafted the amendments to City Code Chapter
3200, and is proposing a few additional changes to the program. She stated that the rental
license period for all properties will now be for one year and run from October 1 to September
30. She noted that staff initially planned that single-family, condos and duplex licenses would be
for a three-year period, but have opted for all licenses to be annual. She explained that by having
all licenses on the same schedule, staff does not have to keep track of which properties need a
license each year, and an annual license would allow current information to be collected every
year. This timing is also more in line with the work load for the Code Enforcement/ Housing
Inspector since code enforcement is busy during spring and summer, and the focus can then shift
in the fall and winter to rental housing and conducting the license inspections. The City Clerk
stated that the license period currently begins on July 1, but due to the COVID-19 situation,
moving the license period to start three months later will also be helpful to the rental property
owners.
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The City Clerk stated that there are no changes to the initial proposed license fees other than the
three-year, $180 license fee for single-family, condos and duplexes, would instead now be $60
annually. She reported that staff planned to hire the Housing Inspector position soon after the
new Community Development Director position was filled, but due to the COVID-19 pandemic,
the hire of the Inspector has now been postponed until next year. The City Administrator stated
that if there are funds available this fall, staff plans to use the company Inspectron, to start
conducting rental housing inspections at the larger apartment complexes. The City Clerk
reviewed the amendments to City Code Chapter 3200.
Montour asked if it would be better to get the new staff person hired before October 1. The City
Administrator explained that staff is planning to use Inspectron to get started on the larger
complexes inspections prior to the Housing Inspector being hired.

CAPITAL IMPROVEMENT FUND 400 & INFRASTRUCTURE CAPITAL
IMPROVEMENT FUND 450 REVIEW
The Finance Director reviewed the General Capital Improvements Fund 400 and the
Infrastructure Capital Improvement Fund 450 amendments that staff is requesting approval for
during the regular Council meeting. She noted that she wanted the Council to have an update on
the capital improvement budgets prior to the Pioneer Park Master Plan discussion next.

DISCUSS PIONEER PARK MASTER PLANNING PROCESS
The Parks & Rec/Community Services Manager explained that the during the Park System
Master Plan process in 2018, there was additional attention paid to exploring enhancements for
Pioneer Park. He stated that a concept plan was created with input from the public, Parks &
Recreation Commission, City Council, and staff, and was included in the Parks System Master
Plan document. He noted that the Park System Master Plan recommended that a more
comprehensive design development process be done. He explained that as we prepare to discuss
Pioneer Park more in-depth, staff wanted to provide the City Council with a draft cost estimate
sheet, splash pad examples, and a tentative timeline of events for the Pioneer Park Master
Planning process, and potential partnership with the University of Minnesota Resilient
Communities Project (RCP) program. He stated that the hope is to have graduate students
participate in community engagement efforts for the Pioneer Park planning process this summer.
The Parks & Rec/Community Services Manager stated that staff is looking for direction from the
City Council on the project scope and priorities, and would like further guidance on how the
Council feels about a playground, community building, splash pad or water feature and an
artificial turf field. He noted that a source of funds has not been identified for many of the
projects and will be an important consideration throughout the process.
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Torkelson stated that the city has not used bonds for funding much in the past, and asked if that
was feasible. The City Administrator reviewed the different bond options and how they would
affect the city’s finances and levy.
Fischer asked if more parking could be added to Pioneer Park if other amenities are added. The
Parks & Rec/Community Services Manager stated there is the ability to add parking spaces. The
Council discussed a community gathering building and were supportive of using the University
of Minnesota students for a community input process.
Keis stated that the Council consensus is that they want the input from University students with
the Resilient Communities Project to help start working on priorities. The City Administrator
stated that if more comprehensive design options are needed, we may need to utilize a consultant
with landscape architecture abilities at the same time.

There being no further business, the meeting was adjourned at 7:23 p.m.

______________________________
John T. Keis, Mayor
Attest:
__________________________________
Christopher Heineman, City Administrator
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MINUTES OF THE REGULAR MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MAY 13, 2020
Pursuant to due call and notice thereof a regular meeting of the City Council of Little Canada,
Minnesota was convened on the 13th day of May, 2020 in the Council Chambers of the City
Center located at 515 Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:30 p.m. and the following members of the City
Council were present at roll call:
CITY COUNCIL: Mayor Keis, Council Members Fischer, Torkelson, McGraw & Montour
ALSO PRESENT: City Administrator Chris Heineman, Community Development Director/
Planner Corrin Wendell, Parks & Rec/Community Services Manager Bryce Shearen, Finance
Director Brenda Malinowski, Public Works Director Bill Dircks, City Clerk Heidi Heller, City
Engineer Mark Kasma
In accordance with the requirements of Minn. Stat. Section 13D.021, the City Administrator has
determined that an in-person meeting is not practical or prudent because of a health pandemic
or an emergency declared under Chapter 12 of the Minnesota Statutes. Because of the health
pandemic and emergency declaration, it has been determined that attendance at the regular
meeting location by elected officials and members of the public is not feasible. Therefore, some
or all of the City Council members may be participating by telephone or other electronic means.
This meeting will be recorded in its entirety.
Members of the public may monitor the meeting on the CTV North Suburbs website (live stream)
or use the meeting link provided on the city website prior to the meeting.

MINUTES
Torkelson introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-59 – APPROVING THE MINUTES OF THE APRIL 22,
2020 REGULAR MEETING AS SUBMITTED
The foregoing resolution was duly seconded by Keis.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution adopted.
ANNOUNCEMENTS
Keis made Proclamations for Ramsey County Police Week on May 10-16, 2020, and National
Public Works Week on May 17-23, 2020.
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PUBLIC HEARING: PRESBYTERIAN HOMES CONDUIT DEBT ISSUANCE
Keis opened the Public Hearing to consider conduit debt issuance for Presbyterian Homes.
The City Administrator explained that in 2018, the City of Little Canada received a request from
Presbyterian Homes that the City act as the conduit issuer for two bond issuances, one in 2018
and one in 2020, for a project located in the City of Roseville. He stated that the City issued
bonds in 2018 in the amount of $11,970,000, and the proceeds were intended to be used to
demolish the Langton Place care center in Roseville and construct a new 50-bed care center in its
place. He reported that the new care center has been completed, but the old care center
demolition is currently on hold because it is being used as a temporary hospital overflow site
during the pandemic. He stated that Presbyterian Homes is now ready to pursue the second bond
issue and phase of the project. He explained the proposed issue in 2020 would be approximately
$45 million to $50 million for the purpose of refinancing the 2018 issue and to construct a town
center and adjacent 80-unit senior housing facility. He noted this expanded Langton Place
campus, now known as Langton Shores, is located on County Road D in Roseville.
The City Administrator explained that the issuance of the 2020 Bonds will mean that the City
cannot issue any bank-qualified bonds (although it could still issue non-bank-qualified bonds)
this year. The City Administrator stated that the City has not issued, and does not expect to
issue, any governmental or other 501(c)(3) bonds in 2020. The City Administrator explained
that there is no risk to the City of Little Canada with this financing, and the City will receive an
issuer’s fee of approximately $83,500 to $96,000.
Mark Meyer, Presbyterian Homes, stated that they currently have a short-term lease with the
state of Minnesota to use the vacant building as a hospital overflow in the case that they need it
due to the current pandemic situation. He noted that Presbyterian Homes is very appreciative of
the City willing to partner with them.
There was no one from the public present wishing to comment on this matter.
Upon motion by Keis, seconded by Torkelson, the public hearing was closed.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-60 – APPROVING A RESOLUTION PROVIDING FOR
THE APPROVAL OF A HOUSING PROGRAM AND THE ISSUANCE AND SALE
OF SENIOR HOUSING AND HEALTH CARE FACILITIES REVENUE BONDS
(LANGTON SHORES PROJECT), SERIES 2020 RELATING TO A SENIOR
HOUSING AND HEALTH CARE PROJECT
The foregoing resolution was duly seconded by Montour.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
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CONSENT AGENDA
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-61 – APPROVING THE CONSENT AGENDA WHICH
CONTAINS THE FOLLOWING:
*APPROVAL OF THE VOUCHERS
*APPROVE RENEWAL OF 2020 LIQUOR, TOBACCO & AMUSEMENT DEVICE
LICENSES
*APPROVE PARTIAL PAYMENT #14 TO HARDRIVES, INC. FOR 2015 STREET
IMPROVEMENT PROJECTS
*APPROVE PARTIALY PAYMENT #5 TO HARDRIVES, INC. & CLOSEOUT OF
2018 STREET IMPROVEMENT PROJECTS
*APPROVE PARTIAL PAYMENT #1 TO CUSTOM BUILDERS, INC. FOR THE
LITTLE CANADA ROAD STREETSCAPE PROJECT
The foregoing resolution was duly seconded by
.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
RECEIVE 2019 GENERAL FUND BALANCE REPORT & AMEND 2020 GENERAL
FUND BUDGET
The Finance Director explained that per the Financial Policies dated 6/24/2019, the City will
strive to maintain an unassigned minimum fund balance in the General Fund in the range 42.5%
to 65% of the subsequent year’s budget expenditures. She noted that Council has designated the
authority to assign fund balance for specified purposes to the City Administrator and Finance
Director. She reported that the assigned fund balance is being designated for building permitting
efficiencies and COVID-19 budget impacts.
Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-62 – APPROVE AMENDING THE 2020 GENERAL
FUND EXPENDITURES BY $78,870 FOR BUILDING PERMITTING
EFFICIENCY UPGRADES
The foregoing resolution was duly seconded by McGraw.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution adopted.
1st QUARTER 2020 FINANCIAL REPORT
The Finance Director explained that this report goes through March 31, 2020, and noted that the
budget revenues have not deteriorated so staff feels information in this report is still accurate
today. She explained that 75% of the city’s revenue is from property taxes, but those payments
3

MINUTES
CITY COUNCIL
MAY 13, 2020
are not received until June and July, and again in November, December and January, so that is
why some of the budget amendments are to help with cash flow. She stated that building permits
were lower during this quarter but has picked up again in April and May so far.
Due to COVID-19, the Federal CARES Act may allow the City to be reimbursed for some
expenses. Montour asked if the MSA (Municipal State Aid) funds would be less since people
are driving less right now. The Finance Director stated that staff at MNDOT said to expect about
a 15% decrease in MSA funds in 2021.
MUNICIPAL STATE AID ADVANCE REQUEST
The Finance Director explained that the City of Little Canada receives an annual municipal state
aid construction allotment of approximately $403,000 for our MSA street system, but only some
streets in the city have an MSA designation. She stated that Greenbrier Street is in the MSA
street system, and the anticipated cost for this improvement project is $1,709,159 but $415,000
will come from assessments. She explained that cities can request advances from the
construction allotment if the municipal state aid fund has sufficient reserves. She stated that staff
is recommending that the City Council authorize staff to request an advance from the Municipal
State Aid Street Construction Account in the amount of $403,000.00 which is the approximate
allotment for one-year. She noted that this advance from the MSA Construction Account will
serve as a 0% loan and would be reimbursed from future year allocations until fully repaid.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-63 – APPROVE RESOLUTION REQUESTING AN
ADVANCE of $403,000 FROM THE MUNICIPAL STATE AID STREET FUND
FOR THE CALENDAR YEAR 2020
The foregoing resolution was duly seconded by Keis.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
FIREFIGHTERS MEMORIAL PROJECT
The Parks & Rec/Community Services Manager stated that in June 2019 staff presented to the
City Council a request by the Little Canada Fire Department (LCFD) to construct a Firefighters
Memorial and an alternative trail entrance monument sign for the Firefighters Historical Trail.
He reported that since the project bids came in higher than anticipated last fall, the Fire
Department and staff, with the help of Bolton & Menk, altered the scope of the project to a more
cost-effective design. He explained that the Firefighter Memorial is intended to honor retired
members that had twenty or more years of service with the Fire Department and would be
located on Centerville Road, between the two fire station parking lot entrances.
The Parks & Rec/Community Services Manager stated that with the design changes from Bolton
& Menk, the project was rebid this spring, and Albrecht Company provided the
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low bid at $73,850.00 and the sign company provided a quote of $21,155.00. He noted that it
was recommended to plan on 5% for contingencies, which would bring the total memorial
project costs to $99,755.00. He reported that the Little Canada Fire Department Board of
Directors did review and approve the latest plans and bids, and authorized the city to move
forward with the project on their behalf.
The Parks & Rec/Community Services Manager stated that the existing city trail entrance sign on
Centerville Road also needs replacement. He explained that the design was initially for a large
sign made of structural steel, but after reviewing the bids, it did not seem to justify the large
cost, and staff revised the design. He stated that the revised sign incorporates both existing city
signage elements for consistency and the element of structural steel. He reported that the cost for
the new design is $12,342.00, which does incorporate savings if that sign is installed at the same
time as the memorial wall. He noted that the new design was presented to the Parks &
Recreation Commission meeting at their May 7, 2020 meeting, and the Commission made a
motion to approve the replacement of the Firefighters Memorial Trail sign with the new design
as presented.
Keis asked if there were problems with any other signs in the city where they would need to be
replaced. The Parks & Rec/Community Services Manager stated that there are two signs with
brick pillars, and then the rest have wood posts which deteriorate fairly quickly. He noted that
they are looking at using composite materials that should last much longer and hold up better.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-64 – APPROVE CONSTRUCTION OF THE
FIREFIGHTERS MEMORIAL FOR $99,755 CONTINGENT ON FUNDING FROM
THE LITTLE CANADA FIRE DEPARTMENT AND REPLACEMENT OF THE
FIREFIGHTERS MEMORIAL TRAIL SIGN WITH THE DESIGN DRAWING AS
PRESENTED FOR $12,342
The foregoing resolution was duly seconded by Fischer.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-65 – APPROVE REPLACEMENT OF THE
FIREFIGHTERS MEMORIAL TRAIL SIGN WITH THE DESIGN DRAWING AS
PRESENTED FOR $12,342
The foregoing resolution was duly seconded by Fischer.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
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AMEND 2020 CAPITAL IMPROVEMENT FUND 400 BUDGET & INFRASTRUCTURE
CAPITAL IMPROVEMENTS FUND 450
The Finance Director explained that the 2020-2024 Capital Improvement Plan (CIP) was
approved in November, and the 2020 CIP projects were included in the 2020 Budget that was
approved in December. She stated that since the Budget was approved, there are a few changes
to be made to the Capital Improvement Fund 400 Budget and the Infrastructure Capital
Improvements Fund 450.
The Finance Director explained that the General Capital Improvements Fund has typically
accounted for small building improvements, small fire equipment, park improvements, and
public works equipment. She reported that the fund receives revenues from many sources
including 80% of the Local Government Aid (LGA) and transfers from the General Fund. She
stated that there a few budget changes to Administration, Public Works and Parks & Recreation
that are being requested. She noted the decrease in fund balance before these changes is
$435,012, and with the revisions, the decrease in fund balance is $418,779.
The Finance Director explained that streets, trails, and storm sewer projects are funded with the
Infrastructure Capital Projects Fund. She stated that the fund receives a portion of the property
tax levy and special assessments to fund the projects in this fund. She stated that budget changes
are being proposed due to the bids that were received for the construction projects. She noted the
decrease in fund balance before these changes is $1,050,690, and with the revisions, the decrease
in fund balance is $696,491.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-66 – APPROVE AMENDING THE 2020 GENERAL
CAPITAL IMPROVEMENTS FUND BUDGET & THE 2020 INFRASTRUCTURE
CAPITAL IMPROVEMENTS FUND BUDGET AS PRESENTED IN
ATTACHMENT A IN THE STAFF REPORT
The foregoing resolution was duly seconded by Keis.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (5). Nays (0). Resolution declared adopted.
EARLY VOTING FOR 2020 ELECTIONS
The City Clerk explained that Staff has begun planning for the upcoming 2020 Primary Election
on August 11, and the General Election on November 3. She stated that changes were proposed
to the Legislature to account for challenges related to the COVID-19 pandemic, however
Ramsey County staff has indicated that they do not expect the Legislature will make changes to
the overall 2020 election process.
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The City Clerk stated that staff expects more residents will vote Absentee by mail to avoid going
to the polls. She explained that Early Voting could also be busier than usual if people feel they
are safer voting during this time versus on Election Day. She reported that due to the COVID-19
pandemic, staff anticipates there will be less people willing to serve as election judges this year.
She explained that Ramsey County will be providing early in-person voting locations for any
Ramsey County residents at most, or all, of the suburban county libraries. She stated that since
the County will not be providing a location in Little Canada, the City must determine if they
wish to provide Early Voting at City Hall or direct Little Canada residents to other nearby
Ramsey County locations such as the Roseville Library and possibly the Maplewood Library.
The City Clerk explained that if the City were to offer Early Voting, it could bring more than 200
people to City Hall for the Primary Election, and over 500 people for the General Election. She
noted that the Council Chambers would need to be used for the Early Voting and at least five
Election Judges hired. She explained that City staff must determine how many election judges
will be needed and start recruiting very soon. She stated that considering the COVID-19
pandemic and the need for social distancing that is likely to continue for several more months,
staff is recommending that the City of Little Canada not provide Early Voting at City Hall for the
2020 Primary and General Elections. She noted that by opening City Hall to hundreds of
additional people, there are great safety concerns for city staff, election judges, and voters, along
with the other residents and customers that visit City Hall on a regular basis. Little Canada
residents have other nearby locations if they choose to vote early, and the Ramsey County
locations are open later in the evenings and on weekends. The City Clerk explained that City
Hall would still be available for residents to vote in-person Absentee beginning 46 days before
each election, although staff would also recommend that all voting at City Hall end when Early
Voting begins in order to reduce the number of people coming in City Hall and eliminate more
voting confusion. City staff recommends not holding Early Voting at City Hall for both
elections, but at minimum, not during the Primary Election in August.
Torkelson stated that he feels that Early Voting should be offered at Little Canada City Hall.
Montour suggested seeing if enough Election Judges would be willing to work before making a
decision. Keis stated that if Ramsey County is already providing this service nearby, it is not
hard for residents to instead go to one of the libraries to vote.
Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2020-5-67 – APPROVE NOT HOLDING EARLY VOTING AT
LITTLE CANADA CITY HALL DURING THE 2020 PRIMARY & 2020 GENERAL
ELECTIONS
The foregoing resolution was duly seconded by Fischer.
Roll Call Vote: Keis/Torkelson/Fischer/Montour/McGraw
Ayes (3). Keis, McGraw and Fischer. Nays (2). Torkelson and Montour.
Resolution declared adopted.
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There being no further business, the meeting was adjourned at 8:45 p.m.

______________________________
John T. Keis, Mayor
Attest:
__________________________________
Christopher Heineman, City Administrator
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Corrin Wendell, AICP, Community Development Director

DATE:

May 27, 2020

RE:

Resolution – 2040 Comprehensive Plan Final Draft

ACTION REQUESTED:
The City Council is asked to conduct a Public Hearing and consider adoption of a motion to
approve a Resolution authorizing the Metropolitan Council to review the final draft of the City’s
2040 Comprehensive Plan.
BACKGROUND:
The Comprehensive Plan review process began in 2017 and is now in the final draft stage. At the
Planning Commission meeting on May 14th, 2020, Bill Weber, consulting staff, presented on the
overview of the Plan, which included the following items:
1. Purpose of the Plan
2. Planning Process
3. Major Themes
4. Elements of the Plan
5. Summary of Comments Received
Following the presentation (see attached), the Planning Commission discussed and reviewed the
final draft of the Plan at length. No additional public comments were received prior or during the
meeting. At the end of the meeting, the Planning Commission unanimously adopted a motion
recommending that the City Council adopt a resolution to authorize submission of the draft
Comprehensive Plan to the Met Council. The City Council is asked to hold a public hearing and
consider the adoption of a resolution authorizing the Metropolitan Council to review the Plan.
Next Steps:
The next steps after submitting the Plan to the Met Council will include; receiving feedback from
the Met Council, having the Met Council find the Plan complete, the Plan will then go through the
meeting process including the Community Development Committee, Environment Committee,
and the full Metropolitan Council. Once the Met Council has authorized the Plan to be placed into
effect, the City Council will adopt the final official plan.
STAFF RECOMMENDATION:
City staff recommends approval of a Resolution authorizing the Metropolitan Council to review
the final draft of the City’s 2040 Comprehensive Plan.

RESOLUTION 2020-5-xxx
CITY OF LITTLE CANADA
RAMSEY COUNTY, MINNESOTA
A RESOLUTION AUTHORIZING THE METROPOLITAN COUNCIL TO REVIEW THE
FINAL DRAFT OF THE LITTLE CANADA 2040 COMPREHENSIVE PLAN

WHEREAS, Minnesota Statutes section 473.864 requires each local governmental unit
to review and, if necessary, amend its entire comprehensive plan and its fiscal devices and official
controls at least once every ten years to ensure its comprehensive plan conforms to metropolitan
system plans and ensure its fiscal devices and official controls do not conflict with the
comprehensive plan or permit activities that conflict with metropolitan system plans; and
WHEREAS, Minnesota Statutes sections 473.858 and 473.864 require local governmental
units to complete their “decennial” reviews by December 31, 2018; and
WHEREAS, the City Council, Planning Commission, and the City Staff have prepared a
proposed Comprehensive Plan intended to meet the requirements of the Metropolitan Land
Planning Act and Metropolitan Council guidelines and procedures; and
WHEREAS, pursuant to Minnesota Statutes section 473.858, the proposed
Comprehensive Plan was submitted to adjacent governmental units and affected special districts
and school districts for review and comment on January 23, 2020, and the statutory six-month
review and comment period has elapsed; and
WHEREAS, the Planning Commission has considered the proposed Comprehensive
Plan and all public comments, and thereafter submitted its recommendations to this Council; and
WHEREAS, the City conducted a public hearing on May 27, 2020 relative to the
adoption of the proposed Comprehensive Plan; and
WHEREAS, the City Council has reviewed the proposed Comprehensive Plan and those
recommendations, public comments, and comments from adjacent jurisdictions and affected
districts; and
WHEREAS, Minnesota Statutes section 473.858 requires a local governmental unit to
submit its proposed Comprehensive Plan to the Metropolitan Council following recommendation
by the Planning Commission and after consideration but before final approval by the governing
body of the local governmental unit.
WHEREAS, based on its review of the proposed Comprehensive Plan and Planning
Commission and staff recommendations, the City Council is ready to submit its proposed plan to
the Metropolitan Council for review pursuant to Minnesota Statutes section 473.864; and

NOW THERE, BE IT RESOLVED BY THE CITY COUNCIL OF LITTLE CANADA,
MINNESOTA, AS FOLLOWS:
1. The Community Development Director is directed to distribute said Comprehensive Plan
to the Metropolitan Council by May 28th, 2020 pursuant to Minnesota Statutes section
473.864.
2. Authorized by the City Council of Little Canada on May 27, 2020.
Adopted this 27th day of May, 2020 by the City Council of the City of Little Canada.

By: ________________________________
John T. Keis, Mayor
Attest: __________________________________
Christopher Heineman, City Administrator

Little Canada
Comprehensive Plan Update
Planning Commission Review

May 2020

Agenda
1. Purpose of the Plan
2. Planning Process
3. Major Theme
4. Elements of the Plan
5. Summary of Comments Received

Purpose


Update the 2008 plan



Guide land use and zoning



Guide investments in public
facilities and services



Protect surface water



Guide revitalization



Satisfy regional requirements

Planning Process


Began in 2017



Group and individual meetings



Reviewed by adjacent cities and Ramsey County



Made available for public comment

Major Theme


Conserve solid neighborhoods while promoting
private re-investment in aging commercial or
industrial districts.



Guide infill and modest replacement housing



Intensity development along Rice Street



Protect surface water



Improve walking and bicycling

Land Use Plan


Slight overall growth



Isolated changes from the 2008 land use plan



Rice Street corridor



Little Canada Rd. west of I-35



Industrial locations west of the railroad tracks



Scattered infill with mid- or higher density housing



Single-family housing infill in northeast



Zoning code recommendations

Land Use
Plan Map

Housing Plan


Increase total units by year 2040 by
approximately 200



Encourage spot infill and redevelopment
through zoning



Allow the market to redevelop the two
manufactured home parks along Rice Street



Protect North Star Estates with R-4 zoning

Natural Resources Plan


Continue to enforce ordinances that protect
• Wetlands
• Floodplains
• Shorelands



Use natural methods to clean runoff



Follow the City’s Surface Water Plan

Transportation Plan


Only minor extensions to local streets will be
needed



Ramsey County manages the major collector
roads
• Isolated intersection work possible



Study improvements to bicycling and walking
• Sidewalks, especially along Rice Street
• Extend the Water Utility path
• Bike-ped bridge over I-35

Parks and Open Space Plan


Prepared separately in 2018



Improve Pioneer, Spooner and Gervais Mill parks



Add playfields in NW and SE



Extend the Water Works bike-ped path



Accommodate the Trout Brook regional trail near
McMenemy Street

Wastewater and Water Plans


Continue to maintain the existing systems



Continue to buy water from the St. Paul system



Continue to reduce inflow and infiltration to the
wastewater system



Phase-out on-site treatment systems

Implementation Program


Study improvements to the zoning code



Use the plan when reviewing major development
applications



Prepare an annual summary of how the plan was
used



Review and amend the plan every 5 and 10 years
or sooner if warranted

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Heidi Heller, City Clerk

DATE:

May 27, 2020

RE:

Ordinance 841 - Amend Chapter 3200 Rental Housing Licensing

ACTION TO BE CONSIDERED
Adopt Ordinance 841, amending City Code Chapter 3200, Rental Housing Licensing and
approve publication of a summary ordinance.
BACKGROUND
Staff has been working on revamping the City’s rental housing licensing program and reviewed
the final program changes, City Code amendments and staffing plan with the Council at the May
13, 2020 Council Workshop. Ordinance 841 has been drafted for the amendments to City Code
Chapter 3200, Rental Housing Licensing, and no changes have been made since the May 13
Workshop.
The rental housing owners and managers have been notified of the ordinance and public hearing.
To date, no comments have been received.
Highlights of the amendments to City Code Chapter 3200, Rental Housing Licensing, include:
-

-

Remove sections 3200.200-240 pertaining to Inspector Licenses since the inspections
will be done by City Staff instead of an independent inspector
Remove section 3200.040B.4 pertaining to the inspection report required from the
independent inspector
Remove section 3200.040C – the City is not going to investigate property managers
Remove section 3200.040J Detector Certification – working smoke detectors are required
by State Law and will be verified by the Housing Inspector during the inspection
Revise who is on the Rental Housing Appeals Board – should not be the Planning
Commission; now will be 1 City staff representative designated by the City
Administrator, 1 City Council representative and 1 representative from the Ramsey
County Sheriff’s Department
Remove allowance for an exemption to the license fee if property has no violations
3200.050 Exemptions: Add Group Homes to the list of property types that are exempt
from needing a rental housing license

-

3200.070B Interior Inspections: Add that no warrant is needed for entry when an
emergency condition exists and there is insufficient time to obtain a warrant
Remove sections B-D from 3200.045 Penalties for Failure to Obtain a License – and
instead added 3200.300 Violations and Penalties to the end of this Chapter that will
encompass the entire chapter instead of only for not obtaining a license.

STAFF RECOMMENDATION
Staff recommends the City Council hold the public hearing and adopt Ordinance 841, Amending
City Code Chapter 3200, Rental Housing Licensing and approve publication of a summary
ordinance. Pursuant to Minnesota Statutes Section 412.191, in the case of a lengthy ordinance,
a summary may be published.
ATTACHMENTS
- Ordinance 841
- Summary Ordinance 841

CITY OF LITTLE CANADA
ORDINANCE NO. 841
AN ORDINANCE AMENDING LITTLE CANADA CITY CODE
CHAPTER 3200 RENTAL HOUSING LICENSING
THE CITY COUNCIL OF THE CITY OF LITTLE CANADA, MINNESOTA
ORDAINS: Chapter 3200 is amended as follows:
Section 1
SUMMARY PUBLICATION. Pursuant to Minnesota Statutes Section 412.191, in the
case of a lengthy ordinance, a summary may be published. While a copy of the entire
ordinance is available without cost at the office of the City Clerk, the following summary
is approved by the City Council and shall be published in lieu of publishing the entire
ordinance:
The purpose of this ordinance is to amend the City Municipal Code – Chapter
3200, Rental Housing Licensing as part of the licensing program update. The
major changes include adding removing language for housing inspector licensing
and reports, revise who is on the Rental Housing Appeals Board, remove
allowance for an exemption to the license fee, add Group Homes to list of
property types that are exempt from rental licensing, 3200.070B Interior
Inspections: Add that no warrant is needed for entry when an emergency
condition exists and there is insufficient time to obtain a warrant and remove
sections B-D from 3200.045 Penalties for Failure to Obtain a License – and
instead added 3200.300 Violations and Penalties to the end of this Chapter that
will encompass the entire chapter instead of only for not obtaining a license.
Section 2
Effective Date: This ordinance shall be effective on May 29, 2020.
ADOPTED by the City Council of Little Canada this 27th day of May, 2020.
CITY OF LITTLE CANADA
BY: John T. Keis, Mayor
ATTEST:
BY: Christopher Heineman, City Administrator

CITY OF LITTLE CANADA
RAMSEY COUNTY
STATE OF MINNESOTA
ORDINANCE NO. 841
AN ORDINANCE AMENDING CHAPTER 3200 OF THE LITTLE CANADA MUNICIPAL
CODE REGARDING RENTAL HOUSING LICENSING
The City Council of the City of Little Canada, Ramsey County, Minnesota does hereby ordain:
SECTION 1. The City Council of the City of Little Canada hereby amends Chapter 3200 of the
Little Canada Municipal Code by adding the underlined material and deleting the stricken
material as follows:
3200. RENTAL HOUSING LICENSING
3200.010. PURPOSE AND INTENT: The City Council has concluded that the
regulation of the rental practices of single family and multi-tenant residential dwelling units
through licensing will thereby promote the health, safety and welfare of the residents of the City,
particularly those residents who live in rental properties and neighborhoods surrounding them.
The purpose of the Property Licensing Code is to establish minimum standards, and procedures
for their enforcement consistent with the right to personal privacy, for the protection of life, limb,
health, property, safety, and welfare of the general public and the owners and occupants of all
rental buildings and properties within the City. The City intends that the Rental Housing
Licensing Code be an integral part of the City's program of health, safety, building, and land use
regulations.
3200.020. INTERPRETATION: This Code is to be construed liberally in conjunction
with the provisions of the City Code to give effect to the policy, purpose, and objectives of this
Chapter, but is not to be construed to modify, amend or otherwise alter the provisions of the City
Code relating to health, safety, building or land use regulation. It is not the intention of the City
to intrude upon the fair accepted contractual relationship between tenant and landlord. The City
does not intend to intervene as an advocate of either party, or to act as an arbiter. It is determined
that certain conditions within existing buildings, lawful at the time of construction of the
building, and not creating a hazardous condition, may not comply with the minimum
requirements of this Code. Such conditions are referred to as "built-in deficiencies," and the
Code official, in administering this Code, may consider built-in deficiencies as being beyond
reasonable correction and accept them as an alternate method of meeting the intent of the Code.
3200.030. DEFINITIONS: The following words and terms when used in this Chapter
shall have the following meanings unless the context clearly indicates otherwise:
(A)

Adult - a person eighteen (18) years of age or older.
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(B)

Apartment - a community, complex, or building having a common Owner
and containing at least one Rental Dwelling Unit.
(C)
Applicant - a person as defined herein, who completes or signs an
application for a license to rent real estate individually or on behalf of a
business.
(D)
Assisted living – refers to assisted living facilities licensed by the State
of Minnesota.
(E)
Business - refers to the business of leasing properties for home
occupation purposes.
(F)
City Approved Inspector’s Report or Inspection Report - a Rental
Dwelling inspection report prepared and signed by an Inspector licensed by the
City of Little Canada.
(G)(F) City Administrator - the Little Canada City Administrator or his or her
designee.
(H)(G) Dwelling - a building or one or more portions of a building occupied or
intended to be occupied for residential purposes.
(I)(H) Family – The association between two or more of the following relationships:
parent, child, sibling, grandparent, grandchild, step-parent, step-child, stepgrandparent, or step-grandchild.
(I) Inspection Report – a Rental Dwelling inspection report conducted by and signed
by the City of Little Canada Housing Inspector
(K)(J) License Holder - the owner of the property licensed to lease to residents.
(K)
Occupant or Tenant - any person living or sleeping in a Dwelling Unit, or
having possession of a space within a Dwelling Unit.
(L)
Operator or Manager - any person who has charge, care or control of a
structure or premises that is let or offered for occupancy.
(M) Owner or Licensee - any person, agent Operator, firm, or corporation
having a legal or equitable interest in the property or recorded in the
official state, county or City records as holding title to the property or
otherwise having control of the property.
(N)
Multiple Family Dwellings - a residential building or complex consisting
of four or more units under common ownership.
(O)
Person - one (1) or more natural persons; a partnership, including a limited
partnership; a corporation, including a foreign, domestic, or nonprofit
corporation; a trust; a political subdivision of the State; or any other
business organization.
(P)
Rental Dwelling - any Dwelling used for residential occupancy by one or
more Persons who are not the Owner or a member of the Owner’s Family.
(Q)
Rental Housing Appeals Board - the Little Canada Planning Commission one (1)
City staff member determined by City Administrator, one (1) City Council
member and one (1) representative from Ramsey County Sheriff’s Department.
(R)
Rental Inspector - independent inspector who is initially licensed in a city
of the first class as a Truth in Sale of Housing Inspector or Evaluator and
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(S)

then subsequently licensed by the City of Little Canada City of Little Canada
Code Enforcement/Rental Housing Inspector or as determined by City
Administrator.
Single Family rental dwelling - a residential building consisting of three
units or less under common ownership.

3200.040. LICENSING:
A.

License Required. No person, partnership, business entity, or corporation shall
lease any unit upon real property for residential purposes any place in the city
without first obtaining a license and paying a license fee. Licenses are required
for each unit of a building.

B.

Applications. An application for license shall be made on a form provided by the
City. The license application shall contain the following information:
1.

Property Owner Information.
a. The name, address, and complete information of the Property Owner,
if the Property Owner is an individual.
b. The name, address and complete information of at least one officer,
manager or director, if the Property Owner is a business entity.

2.

Property Contact Information. For single family residential Dwellings, the
license applicant must provide twenty-four (24) hour contact information
for one person in any of the following categories. For multiple family
residential dwellings, the license applicant must provide twenty-four (24)
hour contact information for two people in any of the following
categories:
a.

At least one Owner of the Rental Dwelling or Rental
Dwelling Unit;

b.

At least one person, if different from the Owner, who is
responsible for compliance with this and any other Code
requirement pertaining to the Rental Dwelling or Rental Dwelling
Unit.

c.

Any of the Owner’s agents responsible for management of the
Rental Dwelling or Rental Dwelling Unit, such as a property
management company and the name and contact information of a
person at the property management company.

d.

Any vendors and all vendees, if the Rental Dwelling or
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Rental Dwelling Unit is being sold pursuant to a contract
for deed.
The City Administrator must be notified in writing of any changes
to the name(s) provided on the application.
3.

Number and Type of Units. The license application must contain the
number of units and types of units (condominium, apartment, townhome,
etc.) within the Rental Dwelling.

4.

Inspection Report. The license application must be accompanied by a
satisfactory City Approved Inspector’s Report.
a.

For Owners with less than four (4) Dwelling Units, the Inspection
Report must be dated within twelve (12) months preceding the
application date with all units having been inspected.

b.

For Owners with four (4) or more Dwelling Units, the Inspection
Report must be dated within the twelve (12) months preceding the
application date with at least 25% of the units inspected. When
renewal applications require inspections, the units not covered in
the previous report shall be inspected with all units to be inspected
within four (4) years. Once a licensed property has documented
through Inspection Reports that all units have been inspected
within the previous four (4) years, a renewal application must only
show that each unit has been inspected at least once in the
preceding four (4) years. However, the City reserves the right to
require a more rapid inspection cycle should a property
demonstrate an inordinate amount of violations (50% or more than
the average) as compared to the average number of deficiencies per
unit existing in other rental properties (more than 4 dwelling units
per property) within the city.

C.

Investigations. Property Managers shall be investigated as required by the laws of
the State of Minnesota.

D.

Changes in Ownership. A license is non-transferable. If there is a change in the
Ownership of the Rental Dwelling or Rental Dwelling Unit, a new license is
required.

E.

Changes in the Rental Dwelling or Rental Dwelling Unit. If changes are
made in the number or type of units, the Owner shall amend its license.

F.

License Term. Persons wishing to let Rental Dwellings or Rental Dwelling Units
must make an application to the City, provide the information required by this
Section and pay the applicable license fee, which will be set by City Council
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resolution. Licenses are valid for a 2 1 year cycle beginning on October 1 each
year. A current licensee who intends to continue letting Rental Dwellings or
Rental Dwelling Units shall apply for license renewal before the end of the
licensing term.
G.

License Fee. The application fee shall be determined by the City Council from
time to time by Resolution, and shall be paid at the time of application. License
fees, as set forth by City Council resolution, shall be due prior to the license
expiration date; in the cases of new, unlicensed dwellings, license fees shall be
due upon issuance of the certificate of occupancy; in the case of initial licensing,
license fees shall be due upon application; in the case of licensing periods of less
than one (1) year, license fees may not be prorated. The City Council may provide
an exemption to the payment of all or a portion of license fees for Single Family
or Multi-Family Licensees that remain free of violations under Section 3200.080
herein.
The license fee shall include the initial inspection and one (1) follow-up
inspection. A fee, established by City Council ordinance, shall be charged for any
reinspections or attempted reinspections required, whether due to the failure of the
reinspection, the Rental Housing Inspector’s inability to gain access to the
dwelling at the time of attempted reinspection, or otherwise, and must be paid
before a license will be issued.

H.

Tenant Register. As a condition of the license, the applicant must, as a continuing
obligation, maintain a current register of tenants and other persons who have a
lawful right to occupancy of Rental Dwellings or Rental Dwelling Units. In its
application, the applicant must designate the name of the person or persons who
will have possession of the register and must promptly notify the City
Administrator of any change in the identity, address or telephone numbers of such
person. The register must be available for inspection by City officials at all times.

I.

Crime Free/Drug Fee Lease Language. Every new tenant lease as entered into as
of the effective date of this ordinance and all leases renewed on or after July 1,
2009, shall contain the following Crime Free/Drug Free and Disorderly Use
language or equivalent as approved by the City.
(1) Crime Free/Drug Free.
1. Resident, any members of the resident’s household or a guest or other
person under the resident’s control shall not engage in criminal activity,
including drug-related criminal activity, on or near the premises. “Criminal
activity” means prostitution, criminal street gang activity, threatening,
intimidating or assaultive behavior, the unlawful discharge of firearms, or any
other criminal activity on or near the premises that jeopardizes the health,
safety and welfare of the landlord, his agent, other resident, neighbor or other
third party, or involving imminent or actual serious property damage. “Drug
related criminal activity” means the illegal manufacture, sale, distribution,
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use, or possession with intent to manufacture, sell, distribute, or use of a
controlled substance or any substance represented to be drugs (as defined in
Section 102 of the Controlled Substance Act [21 U.S.C. 802]).
2. Resident, any member of the resident’s household or a guest or
other person under the resident’s control shall not engage in any act intended
to facilitate criminal activity, including drug-related criminal activity, on or
near the premises.
3. Resident or members of the household will not permit the dwelling unit to
be used for, or to facilitate criminal activity, including drug-related criminal
activity, regardless of whether the individual engaging in such activity is a
member of the household.
4. Resident, any member of the resident’s household, a guest or other person
under the resident’s control shall not engage in the unlawful manufacturing,
selling, using, storing, keeping, or giving of a controlled substance at any
locations, whether on or near the premises or otherwise.
5. VIOLATION OF THE ABOVE PROVISIONS SHALL BE A
MATERIAL AND IRREPARABLE VIOLATION OF THE LEASE AND
GOOD CAUSE FOR IMMEDIATE TERMINATION OF TENANCY. It is
understood and agreed that a single violation shall be good cause for
termination of the lease. Unless otherwise provided by law, proof of the
violation shall not require a criminal conviction, but shall be determined by
a preponderance of the evidence.
(2) Disorderly Use.
1. Resident, members of the resident’s household, guests, or other persons
under the resident’s control shall not engage in the following Disorderly Use
activities: violations of state law relating to alcoholic beverages, trespassing
or disorderly conduct; and violation of the Little Canada City Code relating
to prohibited noise.
2. THREE DISORDERLY USE VIOLATIONS INVOLVING THE SAME
TENANCY WITHIN A CONTINUOUS TWELVE MONTH PERIOD OR
FIVE VIOLATIONS WITHIN ANY 36 MONTH PERIOD SHALL BE A
SUBSTANTIAL AND MATERIAL VIOLATION OF THE LEASE AND
GOOD CAUSE FOR TERMINATION OF THE TENANCY. Unless
otherwise provided by law, proof of the violation shall not require a criminal
conviction, but shall be determined by a preponderance of the evidence.
J.

Detector Certification. The applicant for licensure shall execute a statement the
applicant has installed and maintained operable smoke and carbon monoxide
detectors pursuant to Minnesota Statutes.

K.J.

Tenant Screening Certification. The applicant for licensure shall execute a
statement the Licensee has a screening process the Licensee used during the
approval process of each tenant and occupant prior to occupancy to ensure quality
tenants are occupying the Rental Dwelling. While it is the intent of this provision
to aggressively utilize screening criteria to ensure rental units are not occupied by
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people with inappropriate criminal or behavioral backgrounds, each property
owner shall be responsible for determining how information obtained through this
screening process shall be utilized in accordance with State and Federal laws. For
Licensees with four or more rental units in the complex to be licensed, tenant
screening shall, at a minimum, include the following:
a.

A statewide (Minnesota Bureau of Criminal Apprehension) criminal
history check of all prospective tenants covering at least three years; the
check must be done utilizing the most recent update of the state criminal
history files;

b.

A statewide criminal history check from the prospective tenant’s previous
state of residence, if available, if the tenant is moving directly from the
previous state;

c.

A criminal history check of any prospective tenant in their previous states
of residence, if available, covering the last three years if they have not
resided in Minnesota for three years or longer;

d.

A criminal history check of any prospective tenant must be conducted in
all seven counties in the Twin City Metropolitan Area (Anoka, Carver,
Dakota, Hennepin, Ramsey, Scott and Washington) covering at least the
last three years, subject to juvenile record restrictions, including all
misdemeanor, gross misdemeanor, and felony convictions. A criminal
history check shall also be made with the county law enforcement agency
containing the jurisdiction where the prospective tenant last resided, if
residency was not within the seven-county Twin City Metropolitan Area.

L.K. Notification Requirements for Public Hearings. The Owner must, as a continuing
obligation of the license, provide written notice to tenants or in the alternative,
post the written notice in the lobby or common area of the Rental Dwelling for
any public hearing received by the Owner that pertains to the property on which
the Rental Dwelling is located or any adjacent rights of way.
M.L. Display of License Certificate. The license certificate must be exhibited in a
frame with a glass covering in a conspicuous place at or near the entrance, public
corridor or hallway to the Rental Dwelling. One license certificate must be
displayed for each building. For buildings containing 1-3 Dwelling Units, the
certificate must be visible from the street provided to prospective tenants at the
time of lease signing for the subject property. For buildings containing more than
three (3) Dwelling Units, the certificate must be displayed in the rental office or
other common area accessible to all tenants of the licensed building.
N.M. Compliance with Minn. Stat. §211B.20. Owners must comply with the
requirements of Minn. Stat. §211B.20 and allow access to candidates who have
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filed for election to public office and seek admittance to the Rental Dwelling
solely for the purpose of campaigning.
3200.045. PENALTIES FOR FAILURE TO OBTAIN A LICENSE.
A.

Fees Doubled. A person or entity found by the City Administrator to be leasing a
unit upon rental property without a license from the City must obtain a license
before allowing continued occupancy of the rental unit or letting new leases of the
rental unit. The application fees for any application made in this circumstance
shall be twice those published by the City Council for license applications made
under this Chapter.

B.

Misdemeanor. Any person, partnership, business entity or corporation leasing a
unit upon real property without first obtaining a license from the City as required
by Section 3200.040(A) shall be guilty of a misdemeanor. Each day on which an
unlicensed rental unit is occupied in violation of this Chapter shall be a separate
violation. Upon conviction, the offending party may be fined and confined up to
the maximum amount permitted by Minnesota Statutes for each misdemeanor
offense.

C.

Injunction. If the City Administrator believes that an unlicensed unit upon real
property continues to be occupied following written notice to the person or entity
owning the real property, the Administrator may direct that the City Attorney
proceed with an action to have the unlawful occupancy enjoined in Ramsey
County District Court. A misdemeanor summons for violation of this Chapter
served upon the owner of the property is sufficient written notice for purposes of
this section.

D.

Remedies Non-exclusive. The City may take one or more of the enforcement
actions described above in response to any one violation. Use of one remedy does
not preclude the City from seeking enforcement of this Ordinance through any
legal means authorized by the city code, state or Federal law.

3200.050. EXEMPTIONS. This Section does not apply to hotels, motels, hospitals, and
State-licensed group homes, residential care facilities, assisted living facilities or nursing homes.
3200.055. EXEMPTIONS FROM LICENSING FEE. The license fee does not apply to
a rental dwelling that is let to a family member.
3200.060. RESPONSIBILITY FOR ACTS OF MANAGER. Licensees are responsible
for the acts or omissions of their Managers as it pertains to the Rental Dwelling.
3200.070. MAINTENANCE STANDARDS.
A.

Tenants are responsible for the condition of the Rental Dwelling Unit that they
occupy. The Licensee is responsible for the maintenance of the Rental Dwelling
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Units, and the lot on which the dwelling unit is located. It is ultimately the
responsibility of the Licensee to assure that every Rental Dwelling and Rental
Dwelling Unit is maintained in compliance with all City Ordinances and state
laws. The owner of rental housing must maintain all units, common space and
exteriors of such buildings in compliance with the City Code and state and federal
laws and regulations. The owner of such rental housing shall perform a periodic
assessment of all portions of the building and correct any inadequacies to ensure the
building is maintained in good repair. A violation of any of the following laws and
Ordinances constitutes a Public Nuisance:
1.
2.
3.
4.
5.
6.
7.
B.

Uniform Building Code Applicable to the Rental Property (City Code
§301)
Parking Regulations (City Code §403)
Nuisance Code (City Code §601)
Prohibition of Certain Open Fires on Balconies (City Code §602)
Solid Waste and Recycling (City Code §809)
Exterior Storage (City Code §903)
Animal Ordinance (City Code §1100)

Interior Inspections. The Building Official, Building or Housing Inspector, Fire
Department personnel, law enforcement officers and their respective
representatives are authorized to make inspections reasonably necessary to
enforce this Section. All authorized inspectors have the authority to enter any
Rental Dwelling or Rental Dwelling Unit at all reasonable times. Each Occupant
of a Rental Dwelling or Rental Dwelling Unit shall give the Owner, the Owner’s
agent or authorized City official access to any part of such Rental Dwelling or
Rental Dwelling Unit at reasonable times for the purpose of inspection,
maintenance, repairs or alterations as are necessary to comply with the provisions
of this Ordinance. If any Owner, Owner’s agent or Occupant of a Rental
Dwelling or Rental Dwelling Unit fails or refuses to permit entry to a Rental
Dwelling or Rental Dwelling Unit for an inspection pursuant to this Ordinance,
the inspector may seek an administrative search warrant authorizing such
inspection. No warrant is needed for entry where an emergency condition exists
which endangers persons or property and insufficient time is available to obtain a
warrant and protect such endangered persons or property.

3200.080. CODE OF CONDUCT
A.

Licensee Responsibility. It shall be the responsibility of the Licensee to assure
that persons occupying a Rental Dwelling Unit conduct themselves and cause
their guests to conduct themselves in such a manner as not to cause the Rental
Dwelling or Rental Dwelling Unit to be disorderly. This implies that when
occupants do not conduct themselves accordingly, the Licensee shall take
appropriate, lawful actions in an attempt to achieve proper conduct up to and
including eviction of the offending person(s). For the purposes of this section, a
Rental Dwelling or Rental Dwelling Unit is disorderly at any time that any of the
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following activities occur and criminal or administrative charges are issued to the
appropriate person(s):
1.
2.
3.
4.
5.

6.
7.

8.

9.
10.
11.
12.

Minnesota Statutes sections 609.75 through 609.76, which prohibit
gambling;
Minnesota Statutes sections 609.321 through 609.324 which prohibit
prostitution and acts relating thereto;
Minnesota Statutes sections 152.01 through 152.025, and Statute section
152.027, subds. 1 and 2, which prohibit the unlawful sale or possession of
controlled substances;
Minnesota Statutes section 340A.401, which prohibits the unlawful sale of
alcoholic beverages;
Minnesota Statutes section 609.33, which prohibits owning, leasing,
operating, managing, maintaining or conducting a disorderly house or
inviting or attempting to invite others to visit or remain in a disorderly
house;
Section 2801 (Noise Ordinance) of this Code, which established noise
standards and defines public nuisances involving noise;
Minnesota Statutes sections 97B.021, 97B.609.66 through 609.67 and
624.712 through 624.716, and section 1203 (Discharge and Concealment)
of this Code, which prohibits the unlawful possession, transportation, sale
or use of a weapon;
Minnesota Statutes, section 609.72, which prohibits disorderly conduct,
when the violation disturbs the peace and quiet of the occupants of at least
one unit on the licensed premises or other premises, other than the unit
occupied by the person(s) committing the violation.
Minnesota Statutes section 609.221 which prohibits assaults.
Violation of laws relating to contributing to need for protection or services
or delinquency of a minor as defined in Minnesota Statutes section
260.315;
Violations of the City Code Section 601 (Nuisances) which establishes
public nuisances.
Any of the following Part I or II Crimes:
PART I OFFENSES (Serious Crime) - Criminal Homicide, Forcible Rape
(and attempts to rape), Robbery, Aggravated Assault, Burglary - Breaking
and Entering (including: forcible entry, unlawful entry-no force, attempted
forcible entry), Larceny-Theft, Motor Vehicle Theft, and Arson
PART II OFFENSES (Less Serious Crime) - Other Assaults, Forgery and
Counterfeiting, Fraud, Embezzlement, Stolen Property (buying, receiving,
and possessing), Vandalism-Destruction of Property, Weapons,
Prostitution and Commercialized Vice, Narcotics Drug Laws, Gambling,
Disorderly Conduct-Disturbing the Peace, Sex Offenses (inclusive of
incest, indecent exposure, carnal abuse).
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B.

First Violation. Upon a determination by the City Administrator that a Rental
Dwelling Unit was used in a disorderly manner, as described in 3200.080.A., the
City Administrator shall give written notice to the Licensee and the Tenant of the
violation and direct the Licensee to take steps to prevent further violations. In
addition, the Council may consider imposing a Violation 1 penalty pursuant to
3200.100. B.

C.

Second Violation (2 incidents within 18 months). If a second incident of
disorderly use of the Rental Dwelling Unit occurs involving the same Tenant
within six (6) months of the first notice, the City Administrator shall notify the
Licensee and the Tenant in writing of the violation and shall also require the
Licensee to submit a written report of the actions taken within the preceding three
months, and the proposed actions to be taken by the Licensee to prevent further
disorderly use of the Rental Dwelling Unit. This written report shall be submitted
to the City Administrator within five days of receipt of the notice of disorderly
use. In addition, the Council may consider imposing a Violation 2 penalty
pursuant to 3200.100. B.

D.

Third Violation (3 incidents within 36 months). If a third incident of disorderly
use of the Rental Dwelling Unit occurs involving the same Tenant within eighteen
(18) months after the first violation noted above, the license for that Rental
Dwelling or the Rental Dwelling Unit may be denied, revoked or suspended
pursuant to 3200.100.A. In addition, the Council may consider imposing a
Violation 3 penalty pursuant to 3200.100. B.

3200.100. LICENSE DENIAL
ADMINISTRATIVE PENALTIES.
A.

SUSPENSION,

OR

REVOCATION

AND

Grounds for Denial, Suspension or Revocation. The City Council may
deny, revoke or suspend a license for any of the following:
1.
Any uncorrected violations of 3200.070 (maintenance standards)
2.
Violations of 3200.080 (code of conduct)
3.
Any other violation of this Ordinance.
4.
Delinquencies in property taxes
The City Council may suspend a license for a set period of time or until violations
of City Code or state law are corrected and, in addition, impose a civil penalty of
up to $2,000 or the City Council may impose a combination of these sanctions. In
addition, the City Council may stay any penalty action if the Owner is engaged in
good faith efforts to address the violations.

B.

Minimum Civil Penalties. The following civil penalties are deemed appropriate
minimum civil penalties and may be imposed for a Licensee’s failure to comply
with an applicable statute, rule or ordinance relating to the license or a lack of
cooperation by Licensee with city staff in trying to enforce such statute, rule or
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ordinance. However, the level and order of the penalties will be at the sole
discretion of the City Council, based upon the nature of the infraction and a
recommendation from city staff. When appropriate, the city may impose penalties
exceeding those stated below:
Table 1
Violation

Penalties

Violation 1 $100.00 fine
Violation 2 $500.00 fine
Violation 3 $1000.00 fine
C.

Notice. Written notice must be provided pursuant to City Code Sec.
800.010(A).

D.

Hearing before Rental Housing Appeals Board. A hearing will be conducted
pursuant to City Code Section 800.010 before the Rental Housing Appeals Board.
It is not necessary that criminal charges be brought in order to support a
determination of a license violation nor does the dismissal or acquittal of such a
criminal charge operate as a bar to adverse license actions under this Section.
Following the hearing, the Rental Housing Appeals Board shall make
recommendations to the City Council that may include the following components:
1.
2.
3.

A civil penalty,
Denial, revocation, suspension or non-renewal of the license for all
or any part of the Rental Dwelling,
Additional terms and conditions on the Licensee that are reasonably
necessary to accomplish the purposes of this Section.

E.

Final Decision by City Council. At the next City Council meeting following the
hearing, the Council shall consider the matter and the Council may adopt or
modify the recommendations of the Rental Housing Appeals Board, or take no
action on the license. The decision by the City Council following a hearing is
final. Upon a decision to revoke, deny, suspend or not renew a license, no new
application from the current Owner for the same Rental Dwelling will be accepted
for a period of time specified in the Council’s decision, not exceeding one (1)
year.

F.

Non-Exclusive Remedy. Enforcement actions provided in this section are not
exclusive, and the Council may take any action with respect to a Licensee, a
Tenant or the licensed premises as is authorized by the city code, state or federal
law.
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G.

Re-application. Upon suspension or revocation of a license, the owner must
reapply for a license and comply with all the provisions of 3200.40.

H.

Notification to Tenants. Upon suspension, revocation or non-renewal of a license,
the City will notify all affected Tenants that the license has been revoked,
suspended or not renewed, which may affect their requirement to pay rent.

3200.110. SUMMARY ACTION.
A.

Emergency. The Building Official has the authority to summarily
condemn or close individual Rental Dwelling Units or areas of the Rental
Dwelling on the following basis:
1.
When the conduct of any Owner or Owner’s agent, representative,
employee or lessee is detrimental to the public health, sanitation, safety
and general welfare of the community;
2.
When the condition of the Rental Dwelling or Rental Dwelling Unit is
detrimental to the public health, sanitation, safety and general welfare of
the community;
3.
When the property in or on which it is located, is in a condition such that it
is detrimental to the public health, sanitation, safety and general welfare of
the community; or
4.
When the behavior of the residents of the Rental Dwelling or Rental
Dwelling Unit constitutes a nuisance, fire hazard, or other unsafe or
dangerous condition.

B.

Notice. Notice of summary action will be posted at the units or areas affected and
will describe the units or areas affected. No person shall remove the posted notice,
other than the Building Official or a designated representative.

C.

Appeal. Any person aggrieved by a decision or action of the Building Official to
condemn all or part of a Rental Dwelling shall be entitled to appeal to the Council
by filing a notice of appeal with the City Administrator. The hearing will be
conducted pursuant to Sec.800.010(D).

3200.120. POSTED TO PREVENT OCCUPANCY.
Whenever any Rental Dwelling or Rental Dwelling Unit is found to be unfit for human
habitation under the State Building Code, it shall be posted by the Building Official or any other
designated representative of the city, on the door of the Rental Dwelling or Rental Dwelling
Unit, whichever the case may be, to prevent further occupancy. No person, other than the
Building Official or the city representative, shall remove or alter any posting. The Building
Official or city representative will post the date the Rental Dwelling or Rental Dwelling Unit
shall be vacated and no person shall reside in, occupy or cause to be occupied that Rental
Dwelling or Rental Dwelling Unit until the Building Official, the city representative or Council
permits it.
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3200.130. NO WARRANTY BY CITY.
By enacting and undertaking to enforce this Ordinance, neither the City nor its Council, agents or
employees warrant or guarantee the safety, fitness or suitability or any Rental
Dwelling or Rental Dwelling Unit in the City. Owners and occupants should take appropriate
steps to protect their interests, health, safety and welfare.
3200.140. SEVERABILITY: If any provision of this Chapter is for any reason held to be
invalid; such decision shall not affect the validity of the remaining provisions of this Chapter.
3200.200. INSPECTOR’S LICENSES. No person, partnership or business entity shall
conduct or perform an inspection under this Chapter within the city without a license. Licenses
shall be issued for a term of one year, and may be renewed each year by the license holder with
payment of the annual license fee and subject to the terms and conditions stated below.
3200.210. APPLICATION. An application for a license shall be made on a form
provided by the city. The license application shall include:
a.
The applicant’s name, address and place of employment;
b. The applicant’s education as it relates to the licensed activity, including the dates
and names of schools attended and the degrees or certifications received;
c.
Any certifications that the applicant has in other cities or agencies who have similar
licensed activities;
d. A complete list of cities or other agencies with whom the applicant has been
licensed;
e.
The applicant’s chronology of employment as it relates to the licensed activity,
including duties and type of work performed;
f.
Proof that the applicant has a valid certificate of competency from the city of
Minneapolis or the City of Saint Paul;
g. A statement that the applicant has read the Little Canada Rental Housing Evaluation
Guidelines, including the Code of Ethics for Rental Housing Evaluators, agrees to
abide by all terms;
h. Payment of the prescribed license fee. Unless otherwise specifically or expressly
provided, the amount of fees due the city for the licensed activities described in this
chapter shall be set from time to time by the City Council, and a schedule of such
fees shall be on file and available for inspection by the public.
i.
Proof of insurance providing coverage to the applicant in the sum of at least: 1)
$500,000.00 against liability imposed by law on account of negligent bodily injury,
death or property damage; 2) at least $500,000.00 against any liability imposed by
law on account of bodily injury, death or property damage of one or more persons
in any one accident resulting from conditions which should have been disclosed in
an inspector’s report but were omitted due to negligence in the inspection or
completion of the report; and 3) at least $1,000,000.00 in annual aggregate
coverage. The applicant’s insurance must remain in force continuously for as long
as the applicant holds a city inspection license. The City of Little Canada must be
included as an additional named insured on the insurance required hereunder at the
expense of the applicant.
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3200.220. APPROVAL OF LICENSE APPLICATION. Rental Housing Inspector
licenses shall be approved or denied by the City Administrator. The City Administrator shall
deny a license if any portion of the application is incomplete, in the opinion of the Administrator.
The City Administrator may deny a license to an applicant who:
a.
b.
c.

Has been convicted of any crime related to housing inspection;
Has falsified any information or omitted material information in the license
application form;
Has had a license application denied of a license revoked or suspended in another
jurisdiction within the last ten years.

3200.230. SUSPENSION, REVOCATION OR NON-RENEWAL. Following approval
of a license under this Chapter, any of the following occurrences may result in the suspension,
revocation or non-renewal of a rental housing inspection license by the City:
a.

Conviction of any crime related to a license inspection or the occupation of housing
inspection;
b.
Discovery of falsification or omission of information, or other items which would
have allowed the City Administrator to deny the license application if known at the
time of application;
c.
Substantiated complaints from residents of properties using the inspector’s services;
d. Demonstrated incompetence or inefficiency in conducting inspections;
e.
Lapse in required insurance or inability to provide satisfactory proof of insurance
upon request;
f.
Allowing the license issued to the inspector to be used by another person;
g. Suspension or revocation of a similar license by another jurisdiction;
h.
Suspension or revocation of any other license issued to the inspector by the City of
Little Canada;
i.
Failure to follow the Code of Ethics adopted by the City of Little Canada as part of
the Rental Housing Evaluator Guidelines;
j.
Violation of any part of this Chapter or of any portion of the Rental Housing
Evaluator Guidelines setting forth duties and responsibilities of the inspector.
Any proposed suspension, revocation or non-renewal of a license shall be processed in
accordance with Chapter 800 of the City Code. License holders shall comply with terms and
conditions applicable to all license holders as stated within Chapter 800.
3200.240. DUTIES OF INSPECTORS. Each licensed inspector shall maintain a current
City license and conduct all duties in good faith with the City’s Rental Housing Evaluator
Guidelines.
SEVERABILITY. Should any section, subdivision, clause or other provision of this
Ordinance be held to be invalid by any court of competent jurisdiction, such decision shall not
affect the validity of the Ordinance as a whole, or of any part thereof, other than the part held to
be invalid.
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3200.300. VIOLATION AND PENALTIES. Any violation of any provision of this
Chapter shall constitute a misdemeanor. Each day the rental dwelling or premise is in violation
of this Chapter shall be deemed a separate offense. In addition to the punishment specified in
this subdivision, the City may enforce this Code by appropriate form of civil action and may
enjoin violation of this Chapter and compel obedience thereto by mandatory orders and writs that
cause the premises to be vacated, if occupied in violation thereof, and to remain vacant until the
court shall find that the violation has ceased, and for these purposes, any court of competent
jurisdiction may render, enter, make and issue any and every appropriate judgement, decree, writ
and order and cause the same to be executed.

SECTION 2. This ordinance shall take effect and be in full force from and after its adoption and
publication.
Adopted this 27th day of May, 2020
By: _
John T. Keis, Mayor
Attest:

Christopher Heineman, City Administrator

AYES:
NAYS:

Published May 29, 2020
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STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Heidi Heller, City Clerk

DATE:

May 27, 2020

RE:

Ordinance 842, Fee Schedule Amendments

ACTION TO BE CONSIDERED:
Adopt Ordinance 842, Amending the Little Canada Fee Schedule for Rental Housing License Fees.
BACKGROUND:
The proposed Ordinance 842 amends the Fee Schedule by updating the Rental License Fees as part
of the revamped city rental housing licensing program. The rental housing licenses will now be for
a 1-year period instead of a 2-year period. These license fees also include an inspection done by a
city staff housing inspector. Currently rental property owners are responsible for hiring and the
cost of an independent housing inspector in addition to the city license fee.
STAFF RECOMMENDATION:
Staff recommends the Council adopt Ordinance 842, Amending the Fee Schedule for Rental
Housing License Fees.
ATTACHMENTS:
Ordinance 842 + Exhibit A

CITY OF LITTLE CANADA
RAMSEY COUNTY
STATE OF MINNESOTA
ORDINANCE NO. 842

AN ORDINANCE AMENDING THE FEE SCHEDULE FOR THE CITY OF LITTLE CANADA
RELATIVE TO RENTAL HOUSING LICENSE FEES
The City Council of the City of Little Canada hereby ordains:
Section 1.
The City of Little Canada Municipal Code is hereby amended to update the City’s Fee Schedule for
rental housing license fees as attached hereto in Exhibit A.
Section 2.
This ordinance shall take effect and be in full force from and after its passage and publication.
Adopted this 27th day of May, 2020

By: _________________________________
John T. Keis, Mayor
Attest: ___________________________________
Christopher Heineman, City Administrator
AYES:
NAYS:

Published May 29, 2020

EXHIBIT A
FEE SCHEDULE AMENDMENT
The City of Little Canada Municipal Fee Schedule is hereby amended by adding the underlined material
and deleting the stricken material as follows:

LICENSES
Rental Housing License (Annual)

Single Family Home: $112 $60/entire property or
$100/shared living space
Condominium: $50 $60/unit
Duplex/Triplex: $60/bldg. + $10/unit
Fourplex/Multi-unit Building: $100 $105/bldg. +
$12 $10/unit

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Heidi Heller, City Clerk

DATE:

May 27, 2020

RE:

COVID-19 Updates

Staff will be giving an oral update on COVID-19 issues for the City of Little Canada.

